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Y%S ,xld cd;sl .Sh

Y%S ,xld ud;d

wm YS% ,xld" kfuda kfuda kfuda kfuda ud;d

iqkaor isßnßkS" iq/`os w;s fidanudk ,xld

OdkH Okh fkl u,a m,;=re msß ch N+ñh ruHd

wmyg iem isß fi; iokd Ôjkfha ud;d

ms<s.kq uek wm Nla;s mQcd

kfuda kfuda ud;d

wm YS% ,xld" kfuda kfuda kfuda kfuda ud;d

Tn fõ wm úoHd  Tn u h wm i;Hd

Tn fõ wm Yla;s  wm yo ;=< Nla;s

Tn wm wdf,dafla  wmf.a wkqm%dfKa

Tn wm Ôjk fõ  wm uqla;sh Tn fõ

kj Ôjk foñfka ks;sk wm mqnqÿ lrka ud;d

{dk ù¾h jvjñk /f.k hkq uek ch N+ñ lrd

tl ujlf. ore le, neúkd

huq huq ù fkdmud

fm%au jvd ieu fNao ÿ/r Þ kfuda kfuda ud;d

wm YS% ,xld" kfuda kfuda kfuda kfuda ud;d
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wms fjuq tl ujlf. orefjda 
tl ksjfiys fjfikd 
tl mdge;s tl reêrh fõ
wm lh ;=< ÿjkd

tneúks wms fjuq fidhqre fidhqßfhda
tl f,i tys jefvkd 
Ôj;a jk wm fuu ksjfia 
fid¢k isáh hq;= fõ

ieug u fu;a lreKd .=fKkS 
fj<S iu.s oñkS 
 rka ñKs uq;= fkd j th u h iem;d
lsis l, fkdu Èrkd

 wdkkao iurfldaka



v

 —w¨;a fjñka" fjkia fjñka" ksje/È  oekqfuka

 rgg jf. u uq¿ f,djg u fjkak keK myka˜

.re wOHdmk wud;H;=udf.a m‚jqvh

f.ù .sh oYl follg wdikak ld,h f,dal b;sydih ;=< iqúfYaIS jQ  ;dlaI‚l 

fjkialï /ila isÿjQ ld,hls' f;dr;=re ;dlaIKh" ikaksfõokh m%uqL lr.;a fiiq 

lafIa;%j,  YS>% ÈhqKqj;a iu. j;auka isiq ore oeßhka yuqfõ kj wNsfhda. /ila ks¾udKh 

ù ;sfí' wo iudcfha mj;sk /lshdj, iajNdjh kqÿre wkd.;fha § iqúfYaIS fjkialï   

/ilg ,la jkq we;' tjka jgmsgdjla ;=< kj ;dlaI‚l oekqu iy nqoaêh flakaø lr.;a 

iudchl fjkia wdldrfha  /lshd wjia:d o ,laI .Kkska ks¾udKh jkq we;' ta wkd.; 

wNsfhda. ch.ekSu fjkqfjka" Tn iún, .ekaùu wOHdmk wud;Hjrhd f,i uf.a;a" wm 

rcfha;a m%uqL wruqKhs' 

ksoyia wOHdmkfha udyeÕs m%;s,dNhla f,i fkdñf,a Tn w;g m;a jk fuu 

fmd;  ukdj mßYS,kh lsÍu;a" bka wjYH oekqu Wlyd .ekSu;a Tfí taldhk wruqK úh 

hq;= h' tfuka u Tfí ujqmshka we;=¿ jeäysáhkaf.a Y%ufha iy lemlsÍfï m%;sM,hla f,i 

rch úiska fkdñf,a mdi,a fm<fmd;a Tn w;g m;a lrkq ,nk nj o Tn jgyd .; hq;= h'

f,dalh fõ.fhka fjkia jk jgmsgdjl" kj m%jK;dj,g .e<fmk whqßka 

kj úIh ud,d ilia lsÍug;a" wOHdmk moaO;sh ;=<  ;SrKd;aul fjkialï isÿ lsÍu 

i|yd;a rchla f,i wm lghq;= lrkafka rgl wkd.;h wOHdmkh u;ska isÿ jk nj wm 

fyd¢ka u wjfndaO lrf.k isák neúks' ksoyia wOHdmkfha Wmßu m%;sM, N=la;s ú¢ñka" 

rgg muKla fkdj f,djg u jevodhS Y%S ,dxlsl mqrjeishl= f,i keÕS isákakg Tn o 

wÈgka lr.; hq;=  jkafka tneúks' ta i|yd fï fmd; mßYS,kh lsÍfuka Tn ,nk oekqu 

o bjy,a jkq we;s nj uf.a úYajdihhs' 

rch Tfí wOHdmkh fjkqfjka úhoï lrk w;súYd, OkialkaOhg jákdlula 

tla lsÍu o Tfí hq;=lula jk w;r" mdi,a wOHdmkh yryd Tn ,nd .kakd oekqu yd 

l=i,;d Tfí wkd.;h ;SrKh lrk nj o Tn fyd¢ka wjfndaO lr .; hq;= h' Tn 

iudcfha l=uk ;rd;srul isáh o ish¨ ndOd ì| ouñka iudcfha by< u ia;rhlg .uka 

lsÍfï yelshdj  wOHdmkh yryd Tng ysñ jk nj o Tn fyd¢ka wjOdrKh lr .; 

hq;= h'

tneúka ksoyia wOHdmkfha Wmßu m%;sM, ,nd" f.!rjkSh mqrjeishl=  f,i 

Tng fyg f,dj Èkkakg;a foaY foaYdka;rj, mjd Y%S ,dxflah kduh nn<jkakg;a yels 

fõjdæ hs wOHdmk wud;Hjrhd f,i uu Y=N m%d¾:kh lrñ' 

wls, úrdÊ ldßhjiï

wOHdmk wud;H
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fmrjok

f,dalfha wd¾Ól" iudÔh" ixialD;sl yd ;dlaI‚l ixj¾Okh;a iu`. wOHdmk 

wruqKq jvd ixlS¾K iajrEmhla .kS' ñksia w;a±lSï" ;dlaI‚l fjkiaùï" m¾fhaIK 

iy kj o¾Yl weiqfrka bf.kSfï yd b.ekaùfï l%shdj,sh o kùlrKh fjñka 

mj;shs' tys§ YsIH wjYH;dj,g .e<fmk f,i bf.kqï w;a±lSï ixúOdkh lrñka 

b.ekaùï l%shdj,sh mj;ajdf.k hdu i`oyd úIh ks¾foaYfha ±lafjk wruqKqj,g 

wkql+,j" úIhdkqnoaO lreKq we;=<;aj fm<fmd; iïmdokh ùu wjYH h' fm<fmd; 

hkq YsIHhdg bf.kSfï WmlrKhla muKla fkdfõ' th bf.kqï w;a±lSï ,nd 

.ekSug;a keK .=K j¾Okhg;a p¾hduh yd wdl,amuh j¾Okhla iys;j by< 

wOHdmkhla ,eîug;a bjy,a jk wdYS¾jdohls' 

ksoyia wOHdmk ixl,amh h:d¾:hla njg m;alrñka 1 fY%aKsfha isg 11 fYa%Ksh 

olajd  ish¨ u fm<fmd;a rcfhka Tng ;s<sK flf¾' tu .%ka:j,ska Wmßu M, ,nk 

w;r u tajd /l .ekSfï j.lSu o Tn i;= nj isysm;a lrñ' mQ¾K fm!reIhlska 

fyì" rgg jevodhS hym;a mqrjeishl= ùfï mßph ,nd .ekSug fuu fm<fmd; Tng 

WmldÍ fj;ehs uu wfmalaId lrñ'

fuu fm<fmd;a iïmdokhg odhl jQ f,aLl" ixialdrl yd we.hqï  uKav, 

idudðl uy;au uy;aókag;a wOHdmk m%ldYk fomd¾;fïka;=fõ  ld¾h uKav,hg;a 

udf.a ia;=;sh m< lr isáñ'
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1fkdñf,a fnodyeÍu msKsihs

  mß.Klfha jeo.;alu 1

mß.Klh y`ÿkd .ksuq1'1

uf.a ku mß.Klh' 
mqxÑ hd¿jfka Thd,d leu;shs fkao 

ux .ek oek .kak@
uu Thd,df.a tÈfkod Ôú;hg 

ojiska oji ióm jk ñ;=rd' udj ksfji" 

ld¾hd,h" mdi, wdÈ ish¨u ia:dkj, 

olskakg mq¿jka'

uu Thd,f.a wjYH;d imqrd .ekSu i|yd 
ksmojk ,o fõ.j;a bf,lafg%daksl hka;%hls' 

ixlS¾K ld¾h ld¾hlaIu;dfjka yd jvd;a ksjerÈ f,i 
uf.a iyfhka lr .; yels hs'

ug Thd,dg jf.a uykais oefkkafk;aa keye' 
tlu fõ.fhka fndfyda fõ,djla 
jev lsÍug ug yelshdj we;'

mß.Klfha ld¾h1'1'1

mß.Klhl uQ,sl ld¾h jkafka o;a; we;=<;a lsÍu" o;a; ieliSu yd 

tu ieliQ o;a; ^f;dr;=re& msg;g ,nd §u fõ'

wdodkh (input) ieliSu (process) m%;sodkh (output)

1'1 rEmh - mß.Klfhys uQ,sl ld¾h



2 fkdñf,a fnodyeÍu msKsihs

wdodkh

Input Output

m%;sodkh

o;a; yd 

Wmfoia

o;a; ieliSu (Process)

f;dr;=re

l%shdldrlu 1 - jevfmdf;a 1'1 n,kak

mß.Klfha ,dlaIKsl .=Kdx.1'1'2

fõ.h yd ld¾hlaIu;dj
(Speed and Efficiency)

 ,nd fok ´kEu ld¾hhla b;d flá ld,hlska 

ksu l< yels h' ^;;a;amrhla ;=< § l%shdjka 

ì,shk .Kkla jqj o isÿ l< yels h&'

ksrjoH;dj 
(Accuracy)

 ksjerÈ j o;a; yd Wmfoia we;=¿ 

l< úg ksjerÈ f;dr;=re ,nd Èh 

yels h'

úYajiH;dj
 (Reliability)

 l%shdj,sh yd m%;sodkh 

flfrys úYajdih ;eìh 

yels h'

ksh; nj 
(Consistency)

 lsishï l%shdj,shlg wod< j tl u 

wdodkh ,nd fok iEu wjia:djl§ u 

,efnk m%;sodkh iudk fõ' 



3fkdñf,a fnodyeÍu msKsihs

wdphk Odß;dj 
(Storage capacity)

 o;a; úYd, m%udKhla .nvd 

lr ;nd .ekSug yels w;r 

tajd hï l%shdj,shlg wjYH                      

´kE u wjia:djl § ,nd .ekSug 

o yels h'

nqoaêuh nj
(Intelligence)

 ,nd fok Wmfoia wkqj u lghq;= lsÍug 

yels h' tkuq;a ñksfil= ;rug ;ksj u ;SrK 

.ekSug fkdyels h'

msßjeh 
(Cost)

 ñ,§ .ekSug jeämqr uqo,la jeh 

fjkjd jqj;a bkamiq kv;a;= lsÍug 

úYd, uqo,la wjYH fkdfõ'

ksys; mß.Kl iys; Wmdx. 1'1'3

iShd okakjo@ 

wu,af.a f.or ;sfhkjd frÈ fidaok 

hka;%hla' frÈ ál oeïudu bfíu fiaÈ,d 

fõ,s,d tkjd'

ta hka;%h jev lrkafka mß.Kl 

jevigyklska¨'''

ta fldfyduo mqf;a@



4 fkdñf,a fnodyeÍu msKsihs

frÈ fidaok hka;%" iqyqre (smart) cx.u ¥rl:k" kQ;k fudag¾ r:" 
kQ;k rEmjdyskS hka;% wd§ WmlrK mß.Kl jevigyka wdY%fhka 
l%shd;aul fõ' tu WmlrKj, we;=<;a lr we;s mß.Kl jevigyka 
ksys; (embedded) mß.Kl moaO;s f,i y`ÿkajkq ,efí'

           
cx.u ¥rl:k       frÈ fidaok hka;%      kQ;k fudag¾ r:        kQ;k rEmjdysks

                        1¡2 rEmh - ksys; mß.Kl iys; WmlrK lsysmhla

mß.Kl ixrpl y`ÿkd .ksuq1'2

wka;¾cd, rjqgrh

(internet router)

h;=re mqjrej

(keyboard)

iamSlrh

(speaker)

ixo¾Ylh

(display)
moaO;s tallh 

(system unit)

uQislh

(mouse)
1¡3 rEmh - mß.Klhl m%Odk ixrpl lsysmhla



5fkdñf,a fnodyeÍu msKsihs

mß.Klh hkq fldgia .Kkl tl;=jls' tu fldgia fhdod .kakd 

ld¾hhfha iajNdjh wkqj ixrplj,g fjka l< yels h¡

 ² wdodk Wml%u (input  devices)
 ² m%;sodk Wml%u (output  devices)
 ² uOH ieliqï tallh (central  processing unit)
 ² m%Odk u;lh (main memory)
 ² wdphk Wml%u (storage devices)
 ² ikaksfõok Wml%u (communication devices) 
² wdodk Wml%u (input  devices)
mß.Klhg o;a; yd Wmfoia ,nd §u i|yd Ndú; lrk Wmdx. wdodk 

Wml%u f,i y`ÿkajhs' 

 ialEkrh
(scanner)

uhsfl%df*dakh
(microphone)

fjí leurdj
(web camera)

      ;Sre fla; lshjkh 
(barcode reader)

h;=re mqjrej
(keyboard)

uQislh
(mouse)

1¡4 rEmh - wdodk Wml%u lsysmhla

² m%;sodk  Wml%u (output devices)
mß.Klh ;=< ilia l< o;a; iy f;dr;=re msg;g ,nd .ekSu i|yd 

Ndú; lrk Wml%u m%;sodk Wml%u f,i y`ÿkajhs¡

mß.Kl ;srh$ ikao¾Ylh

(computer monitor/
display)

uqøK hka;%h

(printer)
Yío úldYl

(speakers)
nyq udOH m%lafIamK hka;%h 

(multimedia projector)

1¡5 rEmh - m%;sodk Wml%u lsysmhla



6 fkdñf,a fnodyeÍu msKsihs

² uOH ieliqï tallh (central processing unit-CPU)
mß.Klh fufyhùfï l%shdj,sh yd ,nd fok ,o Wmfoiaj,g 

wkql++,j o;a; ilia lsÍfï l%shdj,sh uOH ieliqï tallh u.ska isÿ 

lrkq ,efí¡ 

uOH ieliqï tallh mß.Klfha moaO;s tallh (system unit) ;=< mj;S¡ 

th ndysßka ksÍlaIKh l< fkdyels h¡

moaO;s tallh             ujqmqjrej           uOH ieliqï tallh

        (system unit)         (mother board)       (central processing unit)
    1¡6 rEmh - uOH ieliqï tallfha msysàu

² m%Odk u;lh (main memory)

mß.Klh l%shd;aulj mj;sk úg o;a;" f;dr;=re yd Wmfoia ;djld,slj 

r`ojd ;nd .kakd Wmdx.h mß.Klfha m%Odk u;lh fyj;a m%d:ñl 

u;lh f,i y`ÿkajhs' fuh iiïNdù m%fõY u;lh f,i o ye`Èkafõ'

1¡7 rEmh - iiïNdù m%fõY u;lh 

(random access memory -RAM)

² wdphk Wml%u (storage devices)
kej; m%fhdackhg .ekSu i|yd f;dr;=re" o;a; yd Wmfoia .nvd lr 

.ekSug Ndú; lrk Wml%u wdphk Wml%u f,i y`ÿkajhs¡



7fkdñf,a fnodyeÍu msKsihs

wNHka;r wdph;

(internal storage)
ndysr wdph;

(external storage)

wdphkh

wNHka;r oDV ;eáh

(internal hard disk) ix.; ;eáh  wxls; ùäfhda     íÆf¾ ;eáh

   (CD)  ;eáh     (blue ray)
              (DVD) 

  ndysr oDV ;eáh

  (external hard disk)

mEka Odjlh 

(pen drive)

1¡8 rEmh - wdphk Wml%u lsysmhla

² ikaksfõok  Wml%u (communication devices)

mß.Klh ;=< we;s o;a;" f;dr;=re jeks oE yqjudrej i|yd Ndú; 

lrk Wml%u ikaksfõok Wml%u f,i y`ÿkajhs¡ 

cd, w;=reuqyqK;a ldâm; 

(network interface card - 
NIC) 

fudvuh 

   (modem) 

  rjqgrh 

 (router)

1'9 rEmh - ikaksfõok Wml%u lsysmhla



8 fkdñf,a fnodyeÍu msKsihs

uDÿldx.j, wjYH;dj1'3

mß.Klh Ndú; lrñka hï ld¾hhla bgqlr .ekSu i`oyd ilia lr 

we;s mß.Kl jevigyka uDÿldx. f,i ye`Èkafõ'

l%shdldrlu 2 - jevfmdf;a 1'2 n,kak

fudkjo hd¿ 

fï uDÿldx." oDVdx. 

lshkafka@

t;fldg ljqo 

mßYS,l lshkafka'@

udj Ndú; lrk 

flkd ;uhs mßYS,l 

lshkafka''

uf.a <`. ;sfhk Thdg w,a,kak 

mq¿jka yeu fohlau oDVdx. 

lsh,hs y`ÿkajkafka'

w;ska w,a,kak neß o;a; yd 

Wmfoia wvx.= jevigykaj,g 

;uhs uDÿldx. lshkafka'''

uDÿldx. u.ska mßYS,lhdg wjYH úúO ld¾h bgq lr .ekSug yels fõ¡ 

fuf,i mßYS,lhdg wjYH ld¾h bgq lr .ekSug fndfyda uDÿldx. 

j¾. ;sfí'



9fkdñf,a fnodyeÍu msKsihs

  ,sms f,aLk 

ieliSu i`oyd joka 

ieliqï uDÿldx.

 mß.Kl lS%vd 

uDÿldx.

ùäfhda

ixialrK 

uDÿldx.

Ñ;% we`§ug Ñ;%l 

uDÿldx.

isxÿ weiSug yd 

ùäfhda ne,Sug udOH 

Odjl uDÿldx.  

Ms Word 
Games

Paint Media Player

Video Editing

1¡10 rEmh - uDÿldx. i`oyd WodyrK lsysmhla

fï ms<sn`o jeäÿr f;dr;=re bÈß mßÉfþoj, § Tng oek.; yels h'

mß.Kl moaO;s úúO lafIa;% ;=< fhdod f.k we;s wdldrh1'4

kQ;kfha mß.Klh Ndú;h ksid iEu lafIA;%hl u jev lghq;= myiq 

ù we;¡ my; oelafjkafka tjeks lafIa;% i`oyd WodyrK lsysmhls'

 
nexl= 

f.dúfmd<

mdi,a

l¾udka;Yd,d

frday,a

1¡11 rEmh - mß.Klh fhdod .kakd lafIa;% lsysmhla 
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  mdi, 1'4'1

wo wms b;sydih mdvu 

bf.k .;af;a w¨;a úÈylg' 

mka;sfha <uhs ljqre;a yßu 

wjOdkfhka bf.k .;a;d'  

ta fldfydu o@ 

wo bf.k .;af;a 

mß.Klh Ndú; 

lr,d'

mexpd''' Thd okakjdo@ 
mß.Klh Ndú; lr,d mdif,a 

f.dvla lghq;= lr .kak 
mq¿jka'

1¡13 rEmh - isiqka mß.Kl wdY%fhka

bf.k .kakd mka;s ldurhla

1¡12 rEmh - mß.Kl wdY%fhka mdi,a 

ld¾hd,fha lghq;= isÿ lsÍu

mdi,a moaO;sfha ld¾hd,hSh lghq;= 

myiqfjka yd ld¾hlaIuj lr .ekSug 

mß.Klh fhdod .ekSu'

mdvï b.ekaùug l¿ ,E,a, iy fmd; 

fjkqjg mß.Klh Ndú; lsÍu'
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1¡14 rEmh - wka;¾cd,h Tiafia 

oekqu ,nd .ekSu

wka;¾cd,h Ndú; lrñka mdi,a 

úIhhkag wod< wu;r lreKq 

,nd .ekSu

nexl= 1'4'2

nexl= lghq;= i`oyd mß.Klh nyq, f,i Ndú; fõ'

1¡17 rEmh - wka;¾cd, nexl=lrKh

uqo,a ;ekam;a lsÍu yd uqo,a ,nd .ekSu i`oyd 

iajhxl%Sh fg,¾ hka;% (ATM) Ndú;h

NdKav ñ, § .ekSfï § ì,am;a f.ùu 

i`oyd bf,lafg%dksl ldâm;a Ndú;h

wka;¾cd, nexl=lrKh (internet banking) 
yd cx.u nexl=lrKh (mobile banking) 
nexl= moaO;sh ;=< mß.Kl Ndú;fha kj 

m%jK;djls'

1¡15 rEmh - ATM 

hka;%hla  

1¡16 rEmh -  

bf,lafg%dksla ldâm;a  

Ndú;fhka ì,am;a f.ùu
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frday,a 1'4'3

frday,a ;=< mß.Kl moaO;s Ndú; lrk wjia:d /ila oelsh yels h'

1¡19 rEmh - mß.Kl Ndú; lrk 

oeä i;aldr tallhla

1¡18 rEmh - WK lgqj

1¡20 rEmh - mß.Kl Ndú; 

lrk Y,Hd.drhla

wxls; (digital) WKlgqj ksjfia isgu 

jqj o     Ndú; l< yels ksys; mß.Kl 

iys; Wmdx.hls'

oeä i;aldr tallhla ;=< mß.Kl iy 

ksys; mß.Kl iys; Wmdx. Ndú;h'

Y,Hd.drhla ;=< mß.Kl yd ksys; 

mß.Kl iys; Wmdx. Ndú;h'

l¾udka;Yd,d 1'4'4

1¡21 rEmh - frdfnda ;dlaIKh Ndú;h

² ñksia Y%u Ndú;h wju lr ta fjkqjg 

mß.Kl Wmdx. Ndú; lrhs' fï ksid 

ksIamdokh jeä lr .ekSug yels ù 

we;'

² l¾udka;Yd,d ;=< frdfnda ;dlaIKh 

fhdod .ksñka lghq;= myiq lr .ekSug 

fï jk úg yelshdj ,eî ;sfí'
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f.dúfmd< 1'4'5

1¡22 rEmh - f.dúfmd< ;=< kùk ;dlaIKh 

Ndú;fhka c,h yd fmdfydr fh§u

wiajkq fk<Su" j,a me< bj;a lsÍu" c, 

iemhqu wd§ fndfyda ld¾hh i`oyd ksys; 

mß.Kl iys; WmlrK fhdod .kS' 

ta u.ska f.dúfmd< ksIamdok msßjeh 

wju ù M,odhS;dj j¾Okh ù we;'

l%shdldrlu 3 - jevfmdf;a 1'3 n,kak

idrdxYh

³ mß.Klfha m%Odk ld¾h jkafka wdodkh" ieliSu iy 
m%;sodkhhs'

³ mß.Klfha m%Odk ixrpl f,i wdodk Wml%u" u;lh" uOH 
ieliqï tallh" m%;sodk Wml%u" ikaksfõok Wml%u y`ÿkd 
.; yels h'

³ mßYS,lhdg úúO ld¾h bgq lr .ekSu i`oyd uDÿldx. wjYH 
fõ'

³ ksys; mß.Kl moaO;s we;=<;a WmlrK i`oyd WodyrK 
f,i iqyqre cx.u ÿrl:k" kQ;k rEmjdyskS" frÈ fidaok 

hka;% wdÈh y`ÿkd .; yels h' 

³ úúO lghq;= i`oyd mß.Kl Ndú; lrhs'
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mß.Kl úµd.drh y`ÿkd .ksuq2'1

  mß.Kl úoHd.drh

bkak''' wr oekaùï 

ál lshj,d u 

we;=<g huq'

yß yß we;=<g 

huq'

 mdjyka .,jd we;=¿ jkak Tnf.a fmd;a nE.h yd wfkl=;a 

WmlrK msg;ska ;nd tkak

wkjirfhka CD/Pendrive f.k 

tafuka j<lskak

wdhqfndajka! 
orejfka

Thd,d yeu fokd u mß.Kl úoHd.drhg idorfhka ms<s.kakjd' fï Thd,d bkak 

mß.Kl úoHd.drh wfma mdi, i;= jákd u iïm;la' mqxÑ Tng fïl w¨;a ;ekla' ta ksid 

fï mß.Kl úoHd.drh .ek jf.a u th mßyrKh l< hq;= wdldrh .ek;a 

Tn b;d fyd`Èka oekqïj;a úh hq;=hs'

2 mß.Kl úµd.drh wdrlaIs;j 
Ndú;h
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mß.Kl yd Bg wod< Wmdx. mß.Kl úoHd.drh ;=< ia:dmkh lr 

;sfí' Wmdx. i`oyd WodyrK f,i uqøK hka;% (printers)" iqmÍCIl 

(scanners)" nyq udOH m%fCIamK hka;% (multi-media projectors) wdÈh 

oelaúh yels h'

mß.Kl úoHd.drhla i;= mß.Kl hka;% iy wfkl=;a fndfyda Wmdx. 

b;d jákd tajd fõ' fuu Wmdx.j,g lsishï ydkshla isÿ jqjfyd;a 

kej; h:d ;;a;ajhg m;a lsÍug fyda w¨;ska WmlrKhla ñ, §  

.ekSug úYd, uqo,la jeh lsÍug isÿ fõ' tu ksid tajd ksjerÈj Ndú; 

lrñka wdrCIs;j ;nd .ekSu Tnf.a j.lSuhs'

    2'1 rEmh - mß.Kl úoHd.drhla

mß.Kl úµd.drh ksjerÈj mßyrKh lruq2'1'1

Tnf.a wdrCIdj i|yd 

wkq.ukh l< yels l%shdud¾.

Wmdx.j, wdrCIdj i|yd 

wkq.ukh l< yels l%shdud¾.

mß.Kl úoHd.drh ksjerÈj yd wdrCIs;j 
mßyrKh lsÍu
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  /yeka iy flfjks 

jeks úÿ,shg iïnkaO 

jk Wmdx. we,a,Sfï § 

m%fõYï úh hq;= h'

.sks ksjk WmlrK 

we;akï ta ms<sn| 

oekqj;a úh hq;= h'

úoHd.drfhka msgjk 

fodrgq ms<sn| oekqïj;a 

úh hq;= h'

Tnf.a wdrCIdj i|yd'''

mß.Kl úoHd.drh 

;=< ÿj mek fi,a,ï 

lsÍfuka je<lsh hq;= h'

Wmdx.j, wdrCIdj i|yd'''

ksjerÈ Wmfoia 

fkdue;sj Wmdx.j,g 

úÿ,s n,h iemhSu 

fkdl< hq;= h'

Ndú;fhka miq  ish¨ 

WmlrK ksis mßÈ 

l%shd úrys; l<               

hq;= h

ndysr wdphk Wmdx. 

mß.Klhg iïnkaO lsÍfï§ 

jhsria mÍCIdj (virus scanning) 
l< hq;= h'

Ndú; l< 

WmlrK ksis mßÈ 

wod< ia:dkj, 

;eìh hq;= h'

Èhr j¾.j,ska WmlrKj,g ydks 

isÿúh yels neúka úoHd.drh ;=<g 

wdydr" c,h fyda fjk;a Èhr j¾. 

/f.k tafuka je<lsh hq;= h'

¥ú,s wju lsÍu i`oyd 

mdjyka .,jd msg;

 ;nd úoHd.drhg we;=¿ 

úh hq;= h'

úoHd.drh yd ish¨ 

WmlrK ÿyqú,af,ka 

f;drj msßisÿj ;nd 

.; hq;= h'
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l%shdldrlu 1 - jevfmdf;a 2'1 n,kak

mß.Klh l%shd;aul lruq2'2'1

ksjerÈ j mß.Klh l%shd;aul lsÍug wm l=vd l, isg u yqre úh         

hq;= h' ta i`oyd my; oelafjk ir, mshjr wkq.ukh l< yels h'

4

m<uq j ì;a;sfha mß.Klh 

iïnkaO lr we;s iaúÉph 

l%shd;aul fldg úÿ,s n,h 

,nd fokak'

mß.Klh ks¾ndOl cj 

iemhqulg (un-interrupted 
power supply - UPS) iïnkaO 

lr ;sfí kï th mK .ekaúh 

(turn on) hq;= h'

wjidk jYfhka mß.Kl 

ixo¾Ylh (monitor) mK 

.ekaúh hq;= h'

bkamiqj moaO;s tallh (system 
unit) mK .ekaúh hq;= h'

1

2

3

kuq;a iEu Wmdx.hla u tlu fnd;a;ulska mK .ekaúh yels Wl=,a 

mß.Kl ^laptop computers& jeks kùk mß.Kl hka;%j, §  fuu 

mshjr fjkia úh yels h'

Tnf.a úoHd.drhg wod< j fuu mshjr fjkia úh yels 

neúka yeuúg u .=rejrhdf.a Wmfoia wkqj lghq;= lrkak'
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fi,ajd" oeka fldfydu o fï 

mß.Klh l%shdúrys; lrkafka@

tmd" tmd" mß.Klhg 

ydkslr foaj,a lrkak tmd' 

wms .=re;=óf.ka wyuq'

okafka kE" yeu 

fnd;a;ulau Tn,d n,uq'

 fldfydu o mß.Klh l%shd úrys; lrkafka@

Ndú; lrñka isá mß.Klh l%shd úrys; lsÍu;a ksis ms<sfj<g l<         

hq;= h' tfia fkdjqKfyd;a mß.Klhg ydks isÿ úh yels h'

m<uqfjka u lsishï jev igykla újD; fldg ;snqKd kï 

thska bj;a úh hq;= h'

bka miqj jid oeófï (shut down) úOdkh f;dard la,sla (click) 
l< hq;= h'                         

ikao¾Ylh l¿ meyefjk ;=re ys`§fuka miqj tys on/off fnd;a;u 

u.ska l%shd úrys; l< hq;= h'    

bka miqj ms<sfj<ska ks¾ndOl cj iemhqu;a ^UPS& úÿ,s n,h 

iemhQ iaúÉph;a ^wall switch& l%shd úrys; l< hq;= h' 

                                                  

          
 mqxÑ wmg;a mß.Kl wdpdr O¾u2'2'2

 zzuy;a fi;a jvjk

  isß;a u,aoï n,ñk

  isß;a fyd| ±kf.k

  uy;a hiisß ,nkq fof,dúkZZ 

    - isß;a u,aou

mqxÑ Tng ksjfia§;a" mdif,a§;a ks;r u fyd| <ufhla jkakg wjYH 

Wmfoia ,efí' fuu Wmfoia wdpdr O¾u" idrO¾u fyj;a fyd| isß;a 

f,i ye¢kafõ'
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Tnf.a hy meje;aug fyd| isß;a bjy,a jkakd fia u mß.Klh fyd¢ka 

mßyrKh lsÍug wod<j;a hym;a mqreÿ moaO;shla ;sfí'

tajd zmß.Kl wdpdr O¾uZ f,i y`ÿkajkq ,efí'

l%shdldrlu 2 - jevfmdf;a 2'2 n,kak

fuu wdpdr O¾u mß.Kl Ndú;h ksis whqßka isÿ lsÍu i`oyd u. 

fmkajk fhdackd ud,djla f,i o oelaúh yels h' 

 mß.Kl úµd.drh Ndú; lrk wms'''

wka whg 

ndOdjla fkdjk 

f,i wmf.a 

mß.Klh Ndú; l< 

hq;= h'

uqo,a f.jd Ndú; 

l< hq;= uDÿldx. ^jdKsc 

uDÿldx.& tfia fkdfldg 

jxpksl f,i Ndú; lsÍu 

fyda msgm;a lsÍï fkdl< 

hq;= h'

mß.Kl Wmdx. 

ksis WmfoaYhlska 

f;drj kv;a;= 

lsÍu fkdl<    

hq;= h'  .=re Nj;=kaf.a 

wëCIKfhka 

f;drj wka;¾cd,h 

Ndú; fkdl< 

hq;= h'

.=reNj;=kaf.a 

Wmfoiaj,ska f;drj 

mß.Klh ;=< ia:dms; 

lsis u jevigykla 

uld oeóu fyda fjkia 

lsÍu fkdl< hq;= h'

wka whf.a 

mß.Kl 

l%shdldrlïj,g 

wkjirfhka

ueÈy;a ùu 

fkdl< hq;= h'
wka whf.a 

mß.Kl f.dkq yd 

,sms ryfia ne,Sfuka 

yd Wmqgd .ekSfuka 

je<lsh hq;= h'
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óg wu;rj Tnf.a úoHd.drhg wod< fjk;a Í;s o ;sìh yels h'

6 fY%aKsfha Tng wod< jk ir, wdpdr O¾u ,ehsia;=jla by;ska olajk 

,o w;r bÈß fY%aKsj,§ mß.Kl wdpdr O¾u ms<sn| iúia;rj wOHhkh 

lsÍug Tng wjia:dj ,efnkq we;'

l%shdldrlu 3 - jevfmdf;a 2'3 n,kak

mß.Klh Ndú;fha § ksjerÈ bßhjq wkq.ukh lruq2'2'3

ksidï" ikao¾Ylhg Th ;rï 

<xfj,d tì,d n,kafka wehs@ 

 wehs Th ;rï fldkao kudf.k jev lrkafka@

msh,a" Th mqgqj ms<sfj<lg ;sh,d biairyd n,df.k jdäfjkak'

orejfka Th jev kj;a;,d fï ál fyd`Èka wy.kakflda'

mß.Klh;a iu. È.ska È.g u lghq;= lsÍfï § ksjerÈ bßhjq mj;ajd 

fkd.ekSu ksid úúO fi!LH .eg¨ we;s ùu iq,N isÿùula' fndfydauhla 

frda.S ;;a;ajhka we;s jkafka ksjerÈ bßhjq mj;ajd fkd.ekSu ksid h' 

ta ksid ksjerÈ bßhjq mj;ajd .ekSug wms l=vd wjêfha isg u mqreÿ 

mqyqKq úh hq;= h'
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A

C

B

E
D

2'2 rEmh - mß.Klh Ndú;fha § ksjerÈ bßhjq mj;ajd .ekSu

mj;ajd .; hq;= ksjerÈ bßhjq ksjerÈ bßhjq mj;ajd 

fkd.;a úg

A. iEu úgu mß.Kl ;srh ;u weia 

uÜgug fyda Bg uola my<ska 

;nd .; hq;= h'

wefia fõokdj" ks;r l`ÿ¿ 

.e,Su" weia fmkSfï ÿ¾j,;d 

we;s fjhs'B. wei;a mß.Kl ;srh;a w;r ÿr 

w`.,a 18 isg 28 w;r m%udKhl 

;nd .; hq;= h'

C. fldkao fl<ska ;nd mqgq wekaog 

fyd¢ka fya;a;= ù jdä úh 

hq;= h'

fldkafoa fõokdj we;s 

fjhs'

D. mdo fmdf<djg ,ïnlj yd m;=,a 

fmdf<dj u; iam¾Y ù ;nd .; 

hq;= h'

mdoj, wmyiq;d we;s fjhs'

E. h;=re mqjrej yd uQislh je,ñg 

fl<ska ;nd .; hq;= h'

wf;ys we`.s,s" je,ñg wd§ 

ia:dkj, fõokd we;s fjhs'
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tfuka u" mß.Kl ;srfha §ma;sh (brightness) iy m%fNaokh (contrast) 
weig wmyiqjla fkdjk uÜgug ilia lr .; hq;= h' È.= fõ,djla 

mß.Klh iu`. lghq;= lrhs kï úfgka úg wE; n,ñka weig úfõlh 

,nd Èh hq;= h'

ksjerÈ bßhjqj,ska mß.Klh Ndú; fkdlsÍfuka fi!LH .eg¨ we;s 

úh yels kuq;a th neyer l< yels WmlrKhla fkdfõ' tuksid l< 

hq;af;a tjeks .eg¨ Woa.; fkdjk mßÈ mß.Klh ksjerÈj Ndú; 

lsßuhs'

l%shdldrlu 4 - jevfmdf;a 2'4 n,kak

 bf,lafg%dksl wmøjH wdrlaIdldÍj neyer lruq2'2'4

f,â ^Bhï&

fud<h" wlaudj iy reêr 

Odjkfha úlD;s

fíßhï 

fud<fha bÈóu" udxi fmaYs 

ÿ¾j,;dj" yDo ydksh

u¾lß

iakdhq wdndO" wlaudj úkdY ùu

fnr,shï

fmKye,s ms<sld" yqiau .ekSfï 

wmyiq;d

mß.Kl oDVdx. ish,a, u tajdfha 

l%shdldÍ ld,h wjika jQ úg fyda 

Ndú; lrkakd th Ndú;fhka 

bj;a l< úg bf,lafg%dksla 

wmøjH f,i i,lkq ,efí'

fuu WmlrK ;U" we¨ñkshï yd 

Bhï jeks úúO ner f,day j¾. 

yd ma,diaálaj,ska ksIamdok lr 

we;s ksid jerÈ f,i mßirhg uqod 

yeÍfuka mßirhg fuka u ñksidg 

o úYd, ydks we;s fõ'

ñksiqkaf.a iy i;=kaf.a YÍrj,g fuu 

wys;lr øjH we;=¿ ùfuka ñksid úúO 

frda.j,g f.dÿre fõ' fuu ;;a;ajh 

tÈfkod we;s jk wmyiq;dj,ska 

mgka f.k úúO §¾> ld,Sk iqj l< 

fkdyels ms<sld" jl=.vq frda. wdÈh 

we;sùu olajd j¾Okh úh yels h'

                       2'3 rEmh - bf,lafg%dksl wmøjH ksid   

                      je<`Èh yels frda. ;;a;aj lsysmhla
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fuf,i we;sjk n,mEï mrïmrd .Kkdjlg 

ydksodhl úh yels neúka fuu wmøjH b;d 

wdrCIdldÍj neyer lsÍu l< hq;= h' ta i|yd tla 

ms<s.;a l%uhla jkafka 3R l%uhhs'

2'4 rEmh - 3R l%uh

1' Reduce - Ndú;h wju lsÍu

oekg Ndú; lrk WmlrK ksjerÈj kv;a;= lrñka È.= ld,hla 

Ndú;hg .ekSfuka kej; kej; w¨;a WmlrK fndfydauhla ñ, 

§ .ekSu wvq lr .; yels h' tu.ska mßirhg uqod yefrk wmøjH 

m%udKh wju fõ'

ojila wfma mß.Klfha 

fodaIhla we;s jqKd' wlald ;d;a;dg lSfõ 

w¨;a tlla f.k;a fokak lshd,dhs' ta;a ;d;a;d 

thg wjYH fldgia tl;= lr,d w¨;ajeähd 

lr,d kej; mdúÉÑhg .;a;d'

l%shdldrlu 5 - jevfmdf;a 2'5 n,kak

2' Reuse - kej; m%fhdackhg .ekSu

w¨;a WmlrK ñ,g .kakd úg tf;la Ndú; l< merKs WmlrK 

l%shdldÍ ;;a;ajfha mj;S kï th neyer fkdlr ;j;a wfhl=g mß;Hd. 

lsÍu fyda úlsKSu fyda l< yels h'
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2'5 rEmh - bj;,k mß.Kl wmøjH 

kej; m%fhdackhg .;a wjia:djla

tfia kej; Ndú; l< fkdyels WmlrK 

fjk;a wjYH;djla i|yd wdfoaY fldg 

Ndú; l< yels h'

ueo fldgi bj;a lrk ,o fudksgr 

u,afmdaÉÑhla f,i;a" moaO;s tall li, 

n`ÿkla f,i;a Ndú;hg .; yels h'

túg tu Wmdx. kej;;a ld,hla Ndú;hg .efkk ksid mßirhg uqod 

yefrk wmøjH m%udKh wju fõ'

3' Recycle - m%;spl%SlrKh

w¨;ajeähd l< fkdyels yd kej; Ndú; l< fkdyels bj;a l<              

hq;= u ;;a;ajfha mj;sk WmlrK m%;spl%SlrKh l< hq;= h' ta i|yd 

tu wmøjH úoHq;a wmøjH tl;= lrkq ,nk wdh;khla fj; Ndr Èh 

hq;= h'

wmøjH f,i neyer lrk foaj,a w¨;a fohla njg m;alsÍfï l%shdj,sh 

m%;spl%SlrKh f,i y`ÿkajhs' tys § wmøjH l=vd fldgiaj,g fjka 

lr hka;%dkqidrfhka w¨;a wuqøjHhla njg m;a lrhs'

l%shdldrlu 6 - jevfmdf;a 2'6 n,kak

mß.Klfha wdrlaIdj i`oyd uqrmo Ndú; lruq                 2'2'5
                  

mß.Klhg fN!;sl jYfhka jf.a u 

;d¾lsl wdrlaIdj;a ,nd Èh hq;= hs'
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ryia jpkhla Ndú; fldg fodrgq újD; lrk wjia:d iqrx.kd 

l;dj,§ Tn fldf;l=;a oel we;' tfia u Tfí ksjfia m%Odk 

fodrgqj újD; lsÍug h;=rla ;sfí' tu h;=r ke;s úg fodr újD; 

l< fkdyelshs fkao@

mß.Klh ;=< .nvd lr we;s f;dr;=re 

msgia;r mqoa.,hskag ,nd.; fkdyels jk 

mßÈ wdrCId lr ;nd .ekSu i|yd mß.Klhg 

ryia jpkhla ,nd Èh yels h' th zuqrmohZ 

(password) f,i ye¢kafõ' 

túg tu  mß.Klhg we;=¿ ùug fmr uqrmoh ,nd § wjir ,nd .; 

hq;= h' uqrmoh jerÈ kï mß.Klh újD; fkdfõ'

mß.Klhg uqrmohla ,nd §fï § fï .ek;a ie,ls,su;a jkak

»   uqrmoh wl=re (A-Z)" ixLHd (0-9)" ixfla; (@, #, $) wdÈfha tl;=jla 

úh hq;= h' th wju jYfhka wkq,laIK (characters) wglska ^8& 

iukaú; úh hq;= w;r by; i`oyka l< wkq,laIK j¾. tllska 

tllaj;a we;=<;a úh hq;= h'

»  tu uqrmoh Tfí ku fyda Wmka Èkh jeks wkqudk l< yels fohla 

fkdúh hq;= h'

» uqrmo b`.shla (password hint) ,nd Èh yels h'

flfia fyda uqr moh wu;l jQ wjia:djl th kej; isys le|ùug 

Wojq jk jpkhla fyda m%ldYhla ,nd §u l< yels h'

» úoHq;a ;eme,a ,smskhla ,nd §u u.ska uqrmoh kej; isysle`ojd .; 

yels h'

l%shdldrlu 7 - jevfmdf;a 2'7 n,kak
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mß.Kl úoHd.drh ;=< we;s lsisÿ WmlrKhlg ydks fkdjk 

f,i lghq;= lsÍu wmf.a j.lSuhs'

mß.Klfha wdrlaIdj i`oyd uqrmo Ndú; l< yels h' 

bf,lafg%dksl wmøjH neyer lsÍfï § mßirhg ydkslr  

fkdjk fia neyer lsÍug j.n,d .; hq;= h'

mß.Klh Ndú;fha § ksjerÈ bßhjq mj;ajd .ekSu u.ska 

tÈfkod we;s jk YdÍßl wmyiq;dj,ska iy §¾>ld,Sk 

fi!LH .eg¨j,ska w;añÈh yels h'

idrdxYh

mß.Klh mK .ekaùu mß.Klh l%shd úrys; lsÍu

úÿ,sn, iemhqu  

       

ks¾ndOl cj iemhqu 

       

moaO;s  tallh  

       

ikao¾Ylh  

újD;j we;s jevigyka

                        

X

Start

fufyhqï moaO;sh

                       
Start

ikao¾Ylh  

       

ks¾ndOl cj iemhqu 

       

úÿ,s n, iemhqu 

³

³

³

³

³
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fufyhqï moaO;s yd f.dkq yeisrùu3

mß.Klh l%shd;aul ùug 

fufyhqï moaO;shla 

wjYH fjkjd

ta jf.auhs fufyhqï moaO;sh 

u.ska f.dkq l<ukdlrKh lr 

.kak mq¿jka

f.dkq l<ukdlrKh lsõfõ'''
ta lshkafka'''

² ks¾udKh lrk ,o f.dkqjla iq/lSu

² f.dkqj újD; lsÍu

² f.dkqjla ixialrKh lsÍu

² f.dkqjla jid oeóu

² ljq¿jla Wmßu lsÍu" wju lsÍu yd m%;sudkh 

lsÍu jeks oE''

 fufyhqï moaO;sh y`ÿkd .ksuq3'1

m<uq mdvfï § Tn y`ÿkd.;a mßÈ fufyhqï moaO;sh (operating system) 
hkq uDÿldx.hls' tkï mß.Kl jevigykls' fuu.ska mßYS,lhd yd 

mß.Kl oDVdx. w;r iïnkaO;dj we;s lrk w;r u mß.Klh ;=< 

we;s wfkl=;a uDÿldx. yeisrùu o isÿ lrkq ,nhs' 

fufyhqï moaO;sh

mßYS,lhd mß.Kl oDVdx. yd uDÿldx.

3'1 rEmh - fufyhqï moaO;sfha ld¾hh
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fudllao fï 

fufyhqï moaO;shla lshkafk@

 ug f;afrkafku keyefk' bkakfld uu meyeÈ,s lr,d 

fokakï' ug;a f;areï .kak nerej 

uu wfma whshf.ka weyqj fj,dfj

 thd ,iaik WodyrKhla lsjqjd'

wfka lshkakflda 

wmsg;a oek.kak

whshd lshk úÈyg mß.Klh l%slÜ lKavdhula lsh,d ys;kak¨' t;fldg kdhlhd fufyhqï 

moaO;sh jf.a wksla l%Svlfhda uDÿldx." oDVdx. jf.a'

kdhlhd" l%Svlfhda ueÉ tlg ´k úÈyg fufyhjkjd jf.a fufyhqï moaO;sh thdg §,d ;sfhk 

Wmfoiaj, úÈyg uDÿldx." oDVdx. fufyhjkjd' 

iuyr fõ,djg kdhlfhda fjkia fjkjfk' ta jf.a fufyhqï moaO;shla fjkia lrkak mq¿jka' 

úkafvdaia (Windows)" ,sklaia (Linux)" Wnqkagq (Ubuntu)  lshkafka fjkia fufyhqï moaO;s' yßhg 

lKavdhug m;afjk fjkia kdhlfhda jf.a'

kdhlhd

l%Svlfhda

úúO kdhlfhda 

fufyhqï moaO;sh 

oDVdx.$uDÿldx. 

úúO fufyhqï moaO;s j¾. 
Wod( Windows" Linux" Ubuntu

3'2 rEmh - fufyhqï moaO;sh WodyrKhla u.ska meyeÈ,s lsÍu
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Windows fufyhqï moaO;sh

Mac OS fufyhqï moaO;sh

Linux fufyhqï moaO;sh

redhat fufyhqï moaO;sh

fufyhqï moaO;s i`oyd WodyrK

3'3 rEmh - fufyhqï moaO;s i`oyd WodyrK

 mßYS,l w;=re uqyqK;3'2

fufyhqï moaO;sh u.ska mßYS,lhdg ish 

lghq;= lrf.k hdu i`oyd w;=re uqyqK;la 

,nd foa' mß.Klh l%shd;aul l< jydu 

ixo¾Yl ;srfha (display) fmkakqï lrkq 

,nkafka fuu mßYS,l w;=re uqyqK;hs' 

(user interface) 

l%shdldrlu 1 - jevfmdf;a 3'1 n,kak



30 fkdñf,a fnodyeÍu msKsihs

 f.dkqj y`ÿkd .ksuq3'2'1

wms w;ska w`Èk 

Ñ;%hla w;ska ,shk ,shqula jf.a u 

,sms f,aLk f.dvla mß.Klfha ;shd 

.kak;a mq¿jka' fïjdg f.dkq lsh,;a 

lshkjd' fïjd lr.kak fufyhqï 

moaO;sh Woõ fjkjd

yf,da iyka" Thd 

fudlo lrkafka''@

.hdka uu 

mß.Klfhka 

Ñ;%hla wekaod

Ñ;% ú;rla

 fkfjhs taflka f.dvla jev 

lr .kak mq¿jka

mß.Klfhka@@@

ta fldfydu o@

weomq Ñ;%h ug n,kak 

f.akak mq¿jkao@

Tõ'' wms 

mdif,a mß.Kl úoHd.drhg 

.syska n,uq

fufyhqï moaO;sh Woõ 

fjkafka fldfydu o@

ta lshkafka" f.dkqjl 
o;a;" f;dr;=re" úOdk 

jf.a ´kEu fohla 
;sfhkak mq¿jka o@

* f.dkqjla kï lrkak

* ,sms f,aLk wjYH úÈhg 

fjkia lrkak (edit)
* f.dkqj wjYH ;ekl 

.nvd lrkak (save)

Tõ" yßhg u yß
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l%shdldrlu 2 - jevfmdf;a 3'2 n,kak

mdi,a mß.Klhl .nvd lr we;s f.dkq (files) w;ßka lsysmhla my; 

olajd we;'

 ² mka;sfha <uqkaf.a jdr úNd. ,l=Kq ,ehsia;=

 ² iuia; ,xld kdgH ;r.hg iyNd.s jQ mdi,a kdgHfha ùäfhdaj

 ² l%Svd W;aijfha kHdh m;%h

 ² cd;sl .Sh

 ² l%Svd W;aijfha msx;+r

fuu úúO j¾.fha f.dkq tajdg iqúfYaIs jQ l=vd ixfla; (icons) u.ska 

fmkakqï lrhs' fï ms<sn`o mq¿,a wjfndaOhla by< fY%aKsj, § ,efnkq 

we;s w;r WodyrK lsysmhla uQ,slj oek.ekSu msKsi my; olajd we;'

 mdG iys; f.dkqjla   y`v iys; f.dkqjla

 mska;+r iys; f.dkqjla ùäfhda iys; f.dkqjla

3'4 rEmh - f.dkqj, ixfla; i`oyd WodyrK lsysmhla

mßYS,l w;=re uqyqK; 

hï jevigykla fyda 

f.dkqjla újD; l< úg 

th w;=re uqyqKf;ys Èia 

fõ'

f.dkq" f.dkq ny¨ï iy 

jevigyka újD; lsÍu 

i`oyd w;=re uqyqKf;ys 

we;s whslk (icon) Ndú; 

l< yels h'

whslkhla (icon) 
f.dkqjla fyda f.dkq 

ny¨ula fyda 

jevigykla ksfhdackh 

lrhs' 

f.dkqj     f.dkq ny¨u
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l%shdldrlu 3 - jevfmdf;a 3'3 n,kak

f.dkqjla fldgia follska iE§ we;'

f.dkqj

f.dkqfõ ku

 file name 
f.dkqfõ È.=j 

file extension

f.dkqj y`ÿkd .ekSu i`oyd 

Ndú; lrhs'
            

f.dkqj wh;a jk fhÿï 

uDÿldx.h fidhd .ekSu 

i`oyd Ndú; lrhs'

joka ieliqï uDÿldx.hla Ndú; lr 'kamal' kñka idod .;a f.dkqjla 

my; oelafõ'

  kamal.docx

f.dkqfõ ku f.dkqfõ È.=j

     

f.dkq ms<sn`o jeäÿr wjfndaOhla 

,nd .ekSu i`oyd Ñ;%l                                                    

uDÿldx.hla Ndú;fhka l%shdldrlï 

lsysmhla isÿ lrk wdldrh úuid 

n,uq'  Ñ;%l uDÿldx.hla hkq is;=jï" 

j.=" yev;," rEm igyka" f.dvke.s,s 

ie,iqï wd§ fndfyda foa ks¾udKh lsÍu 

i`oyd fhdod .kq ,nk uDÿldx.hls'
Ñ;%l uDÿldx. lsysmhla
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 jev ljq¿j y`ÿkd .ksuq3'2'2

uDÿldx.h újD; l< miq ;srfha jev ljq¿j (working window) Èia fõ' 

jevljq¿j ;=< Tng wjYH mßÈ ir, is;=jula ks¾udKh l<d hehs 

is;uq' ^ta i`oyd Tn újD; lr .;a uDÿldx.h u.ska imhd we;s wod< 

fuj,ï (tools) Ndú; l< hq;= h'&

ks¾udKh we;=<;a ljq¿j Wmßu lsÍu  (maximize) " wju lsÍu                

(minimize) " m%;sm%udKh lsÍu (resize)  iy jid oeóu (close) X  

isÿ l< yels h'

File Edit View Window Help
X

Start

  3'5 rEmh - jev ljq¿j

File Edit View Window Help
X

Start

3'6 rEmh - is;=jula ks¾udKh l< jev 

ljq¿jla

ljq¿jla wju lsÍu (minimize) 

File Edit View Window Help
X

Start Start My Pet

3'7 rEmh - ljq¿jla i`.ùu

fuys§ ljq¿j ie`.ùu isÿ fõ' újD; ù ;snQ ljq¿j ;srfhka bj;a ù 
ld¾hh ;Srefõ (task bar) ;ekam;a fõ' th jpk fyda whslkhla u.ska 

fmkakqï lrhs'



34 fkdñf,a fnodyeÍu msKsihs

Wod( My Pet  fyda  

tf,i jpk fyda whslkh u.ska fmkajk fnd;a;u la,sla lsÍfuka 

kej; ljq¿j ;srfha o¾Ykh l< yels h'

ljq¿jla Wmßu lsÍu (maximize)  
ks¾udKh we;=<;a ljq¿j úYd, lsÍu iy uq¿ ;srh u wdjrKh jk 

mßÈ ilid .ekSu l< yels h'

File Edit View Window Help
My Pet X

File Edit View Window Help
XMy Pet

Start Start

   3'8 rEmh - ljq¿jla Wmßu lsÍu

tu fnd;a;u kej; la,sla lsÍfuka kej; l=vd m%udKhg m;a lr 

.ekSug o yelshdj ,efí'

ljq¿jla m%;sm%udKh lsÍu (resize)
;srfha Èiajk jev ljq¿fjys m%udKh wjYH mßÈ fjkia lr .ekSfï 

yelshdj o mj;S' ta i`oyd uQisl ;=v (mouse pointer) ljq¿fõ fl<jrg 

f.k hdfï § ,efnk B;, Ndú; l< hq;= h'

File Edit View Window Help
My Pet X

File Edit View Window Help
XMy Pet

Start Start

   3'9 rEmh - ljq¿jla m%;sm%udKh lsÍu
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ljq¿jla jid oeóu (close)  X
ljq¿j jid oeóu i`oyd ld¾h ljq¿fõ by< ol=Kq fl<jf¾ we;s wod< 

fnd;a;u la,sla l< hq;= h'

3'10 rEmh - ljq¿jla m%;sm%udKh lsÍu

File Edit View Window Help
My Pet X

X

Start

fuu ljq¿j jid ouk úg Tn isÿ 

l< ld¾hh ;ekam;a lsÍula 

fkdlf<a kï ;ekam;a l< hq;= o 

ke;s o úuiñka úuiqï ljq¿jla 

o¾Ykh fõ'

File

New
Open
Close
Save
Save as
Print

Edit View Window Help
X

Save changes to the document 'My 
Pet' before quitting?

Yes No Cancel

Start

3'11 rEmh - ljq¿jla jid oeóug fmr 

iqrlaIs; lsÍu

Tn ks¾udKh l< is;=ju miqj 

m%fhdackhg .ekSu i`oyd iq/lsh 

hq;= kï Yes úOdkh  fyda wjYH 

fkdfõ kï No úOdkh f;dard 

la,sla l< hq;= h'

 f.dkq ny¨u y`ÿkd .ksuq 3'2'3

ilia lrk ,o f.dkq ms<sfj,g ;nd .ekSu i`oyd f.dkq ny¨ï 
(folders) Ndú; lrhs' 

l%Svd W;aijfha  kHdh m;%h  f.dkqj

l%Svd W;aijfha  úhoï weia;fïka;= 

f.dkqj l%Svd W;aijfha   mska;+r   f.dkqj 

l%Svd W;aijfha   ùäfhda   o¾Yk   f.dkqj

2018 

l%Svd W;aijh 

f.dkq ny¨u

f.dkq ny¨u 

(Folder)

f.dkqj iu. f.dkq ny¨u  

    (File and Folder)
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f.dkq ny¨u yd ld¾h ljq¿j ms<sn`o my; olajd we;s oekqu o Tng 

m%fhdackj;a jkq we;'

f.dkqjla fyda f.dkq ny¨ula kï lsÍu i`oyd 

  ;  <  > .....
   jeks ixfla; Ndú; l< fkdyels h'

f.dkq ny¨u yd ld¾h ljq¿j (folder and working window)

f.dkq ny¨ul 

f,aLk" mska;+r jeks 

f.dkq wka;¾.;h'
f.dkqjla fyda 

f.dkq ny¨ula 

u; uQislh u.ska 

fojrla la,sla 

lsÍfuka" tys 

wka;¾.;h 

ljq¿jl o¾Ykh 

fõ'

frda,a lsÍfï 

;Sre (scroll bars) 
Ndú;fhka ljq¿fõ 

by<g my<g 

ol=Kg iy jug 

hdug yels h'

ud;Dld ;Srefjys 

f.dkqfjys fyda 

f,aLkfhys fyda jev 

igyfkys ku o¾Ykh 

fõ'

fukq ;Srej u.ska 

f.dkq ny¨u fyda

f,aLkh fyda 

jevigyk i`oyd isÿ 

l< hq;= ld¾hh i`oyd 

úOdk ,nd Èh yels h'

fuj,ï ;Srefjys 

fukq ;Srej u.ska ,nd 

fokq ,nk úOdkj, 

f;dard .;a wka;¾.; 

lsysmhla fõ'

ud;Dld ;Srej

(title bar)

fukq ;Srej

(menu bar) fuj,ï ;Srej

(tool bar)
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tla jrlg tla 

ld¾hh ljq¿jlg 

jvd jeä .Kkla 

jqj o újD; l< 

yels h'

l%shdldÍ ljq¿j 

wfkla ljq¿j,g 

bÈßmiska Èia jk 

w;r tys ud;Dld 

;Srej biau;= 

(highlight) ù 

;sfí'

ljq¿ w;r udre 

ùu i`oyd wjYH 

ljq¿j fyda ld¾h 

;Srefõ wod< 

fnd;a;u la,sla 

l< hq;= h' 
tfia u újD; ù we;s ljq¿ fnd;a;ï 

f,i ld¾h ljq¿fjys o¾Ykh jk 

w;r l%shdldÍ ljq¿jg wod< fnd;a;u 

fjk;a j¾Khlska Èia fõ'

f.dkqjla ks¾udKh lsÍu

by; § w`Èk ,o ir, is;=ju i,luq' Tn úiska ljq¿j jid ouk úg 

th iq/lsh hq;= njg úOdk ,nd ÿkafka kï túg f.dkqjla ks¾udKh 

(create) ù th iqrlaIs; (save) ùu isÿ fõ' 

File

New
Open
Close
Save
Save as
Print

Edit View Window Help
X

Start

  

            3'12 rEmh - f.dkqjla ks¾udKh lsÍu

l%shdldrlu 4 - jevfmdf;a 3'4 n,kak
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f.dkqjla iq/lSu
 

File

New
Open
Close
Save
Save as
Print

Edit View Window Help
X

Save changes to the document 'My 
Pet' before quitting?

Yes No Cancel

Start

3'13 rEmh - f.dkqjla iq/lSu

ks¾udKh lrk ,o f.dkq kej; 

Ndú; lsÍu i`oyd iq/lSu (save) l<  

hq;= h' fïjd ms<sfj< iy myiqj i`oyd 

f.dkq ny¨ula ;=< ;ekam;a l< yels 

h' fuys§ f.dkqj iq/lSu i`oyd Save 
fyda Save as úOdk Ndú; lrhs'

f.dkqj m%:u jrg iq/lSfï § 

f;darkq ,nk úOdkh l=ula jqj o                    

Save as úOdk ljq¿j újD; fõ' 

fuu wjia:dfõ § fufyhqï moaO;sh u.ska f.dkqjg kula fhdackd 

lrhs' mßYS,lhdg wjYH mßÈ th fjkia lr iqÿiq kula ,nd Èh yels h' 

tfia u f.dkqj .nvd lrk ia:dkh ;SrKh lsÍu o ta wdldrfhka u 

isÿ l< yels h'

File
New
Open
Close
Save
Save as
Print

Edit View Window Help
X

Start

3'14 rEmh - f.dkqjla iqrlsk ia:dkh 

f;aÍu yd kula ,nd §u

f.dkqjg kula ,nd §fï § f.dkqfõ 

mj;sk oE ms<sn`o ye`.fjk mßÈ ku 

,nd §u u.ska f.dkqj kej; fidhd 

.ekSu myiq fõ' 
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tlu uDÿld.fhka ilia l< iudk kï iys; f.dkq folla tlu 

f.dkq ny¨ul iq/lSug wjia:dj ,nd fkdfoa' tu.ska f.dkqjg 

wkkH;djla ,nd §ug fufyhqï moaO;sh lghq;= lrhs'

Tnf.a mka;sfha tl u kñka fmkS isák hy¿ fhfy<shka y`ÿkd 

.ekSug Tng o wmyiq lreKls' fï whqßka u fufyhqï moaO;shg o 

fuu ldrKh tf,iska u n,mdk neúka tlu f.dkq ny¨ula ;=< 

tl u kñka f.dkq lsysmhla iq/lSug wjia:dj ,nd fkdfoa'

f.dkqjla újD; lsÍu

File
New
Open
Close
Save
Save as
Print

Edit View Help
X

Start

iqrlsk ,o f.dkqj újD; (open) 
lsÍu i`oyd f.dkqj we;s ia:dkh 

iy wod< f.dkqfõ ku f;dard 

la,sla l< hq;= h'

           3'15 rEmh - f.dkqjla újD; lsÍu

f.dkqjla ixialrKh lsÍu

File

Undo
Cut
Copy
Paste
Clear

Edit View Window Help
X

Start

.nvd lr ;sî újD; lrk ,o 

f.dkqj ixialrKh (edit) lsÍfï 

yelshdj Tng ,efí'

fuys § wjYH fjkialï isÿfldg 

kej; iq/lsh hq;= h' ta i`oyd 

Save úOdkh fhdod .kS' Tng 

f.dkqj fjk;a kj ia:dkhl 

iq/lSug wjYH kï túg Save 
as úOdkh fhdod .; hq;= h'          3'16 rEmh - f.dkqjla ixialrKh lsÍu
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l%shdldrlu 5 - jevfmdf;a 3'5 n,kak

³ fufyhqï moaO;shla hkq mßYS,lhd yd mß.Klh w;r iïnkaO;dj 

we;s lrk md,uls'

³ f.dkq yeisrùu fufyhqï moaO;sfha m%Odk ld¾hhls'

³ fufyhqï moaO;shla u.ska f.dkq ks¾udKh" f.dkqjla újD; lr 

ixialrKh lsÍu" jid oeóu wdÈ ld¾hhka o ljq¿jla Wmßu" wju 

yd m%;sudkh lr .ekSu isÿ lr .; yels h'

³ f.dkqjla hkq o;a; yd f;dr;=re wdÈfhys tl;=jla jk w;r f.dkq 

lsysmhl tl;=j f.dkq ny¨ula fõ'

³ f.dkqjlg kula iy f.dkq È.=jla we;s kuq;a f.dkq ny¨ulg  

we;af;a kula muKs'

idrdxYh

ljq¿j ie`.ùu i`oyd 

by< ol=Kqmi 

fl<jf¾ we;s wju 

lsÍfï fnd;a;u 

la,sla lrkak'

ljq¿j kej; 

o¾Ykh lr .ekSu 

i`oyd ld¾h ;Srefõ 

we;s wod< fnd;a;u 

la,sla lrkak'

ljq¿j úYd, lsÍug 

iy ;srh jefik 

mßÈ o¾Ykh lr 

.ekSug Wmßu lsÍfï 

fnd;a;u la,sla 

lrkak'

ljq¿j jid oeóug" 

jid oeófï 

fnd;a;u la,sla 

lrkak'
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fhÿï uDÿldx. Ndú;h i`oyd 
uQislh yd h;=re mqjrej fhdod .ekSu

4

mß.Klh 

;sfhkjd'''' 

iskaÿjla wykak 

,shqula ilia lrkak 

Ñ;%hla w`Èkak 

;j fudkjo ´k 

lrkafka'''@

  

fhÿï uDÿldx.4'1

.=re;=ó uu leu;shs Ñ;%hla w`Èkak

.=re;=ó ug wdihs ,shqula 

h;=re,shkh lrkak

.=re;=ó ug wdihs isxÿ wykak

Tõ orejfka Th Tlafldau wmg lrkak 

mq¿jka tajdg ;sfhkjd fjk fjku fuj,ï 

^jev igyka&' tajd lrkak h;=remqjrej" 

uQislh .ek;a wms oekf.k bkak ´fka
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mß.Klfhka isÿ lr .; yels ld¾h i`oyd WodyrK4'1

whjeh jd¾;d" úhoï 

weia;fïka;= wdÈh ieliSu

ùäfhda keröu

,sms f,aLk ilia lsÍu ^,shqï" 

jd¾;d" mdvï igyka wdÈh&

mska;+r ieliSu

wka;¾cd,fhka 

f;dr;=re fidhd 

.ekSu

mß.Kl l%Svd

úoHq;a ;eme,a ,sms

heùu

4'1 rEmh - mß.Klfhka isÿ lr.; yels ld¾h lsysmhla

fujeks mßYS,l wjYH;d bgqlr fok mß.Klh ;=< we;s úúO 

jevigyka fhÿï uDÿldx. (application software) f,i y`ÿkajhs' 

fhÿï uDÿldx. j¾.4'1'1

fhÿï uDÿldx. m%Odk jYfhka fldgia follg fnfoa' 
fhÿï uDÿldx.

fmdÿ ld¾hh i`oyd jk fhÿï uDÿldx. úfYaI ld¾hh i`oyd jk fhÿï uDÿlx.

mß.Klh fhdod f.k bgq lr .; yels 

tÈfkod idudkH wjYH;d i`oyd Ndú; 

lrk uDÿldx.

Wod( 

- ,sms f,aLk ieliSug joka ieliqï 

uDÿldx.

- whjeh jd¾;d wdÈh ieliSug me;=reï m;a 

uDÿldx.

- wka;¾cd,fhka f;dr;=re fiùug fjí 

w;ßlaiq

- Ñ;% we`§u wdÈ lghq;= i`oyd Ñ;%K uDÿldx.

mßYS,l wjYH;d u; úfYaIs; jQ 

ld¾h muKla bgqlr .ekSu i`oyd 

ilid we;s uDÿldx.

Wod(

- mß.Kl l%Svd

- mdi,a l<ukdlrK moaO;s

- mqia;ld, l<ukdlrK moaO;s

- nexl= l<ukdlrK moaO;s

4'2 rEmh - fhÿï uDÿldx. j¾.SlrKh
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uu w¨;a wema ^App& tlla  

nd.; ^download& lr .;A;d

wema ^App& lshkafka fhÿï 

uDÿldx. j¾.hla'

fudkjo wfka 

wema ^App& lshkafka@

App
Application Software

 google map
     WodyrK

fhÿï uDÿldx. Ndú;h i`oyd wjYH uQ,sl fuj,ï4'2
 

fhÿï uDÿldx. Ndú; lsÍfï § uQ,sl jYfhka h;=re mqjrej ̂ keyboard&  
iy uQislh ^mouse& fhdod .kS' tuksid fhÿï uDÿldx. Ndú; lrñka 

úúO ld¾h bgqlr .ekSu i`oyd m<uqfjka u uQislh yd h;=re mqjrej 

ms<sn`oj meyeÈ,s wjfndaOhla ,nd.; hq;= h' tajd yiqrejk wdldrh o 

ksjerÈ j mqyqKq úh hq;= h'

uQislh Ndú;h4'2'1

mß.Kl ;srfha Èiajk B ysi (pointer) md,kh lsÍu uQislh tyd fuyd 

heùu u.ska isÿ l< yels h' tfiau f.dkq" f.dkq ny¨ï újD; lsÍu" 

fukq újD; lr .ekSu" úOdk f;aÍu wdÈh uQislfha fnd;a;ï u.ska 

bgq lr .kS' 

mß.Kl ;srfha Èiajk B ysi 

uQisl ;=v (Mouse Pointer)" 
l¾irh (Cursor) hk úúO 

kïj,ska ye`Èka fõ'
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l%shdldrlu 1 - jevfmdf;a 4'1 n,kak

  

uQislfha m%Odk fldgia

idudkHfhka uQislh jï iy ol=Kq fnd;a;ïj,ska o ueÈka we;s l=vd 

frdaohlska o iukaú; fõ'
frda,a lsÍfï 

frdaoh (scroll 
wheel)

ol=Kq fnd;a;u

(right button)
jï fnd;a;u 

(left button)

4'3 rEmh - uQislfha m%Odk fldgia

l%shdldrlu 2 - jevfmdf;a 4'2 n,kak

uQisl j¾. lsysmhla Ndú;fha mj;sk w;r tajd y`ÿkd .ksuq'

/yeka iys; uQisl

(mouse)
    /yeka rys; uQisl

(wireless mouse)
iam¾Y ;,h

(touch pad)

4'4 rEmh - uQisl j¾. i`oyd WodyrK
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uQislfha ld¾h

uQislh Ndú;fhka mß.Kl ;srh u; fndfyda ld¾h isÿ l< yels h' 

tajd uQ,sl jYfhka my; fldgia ;=k hg;g .efka' 

WodyrK  ² wjYH foa f;aÍu (select)
  ² wjYH foa újD; lr .ekSu (open)
  ² wjYH foa tyd fuyd f.khdu (move)
wjYH foa f;aÍu (Select)

Start

fï i`oyd uQisl ;=v wjYH whs;uh (item) 
fj; f.k f.dia tla jrla uQislfha jï 

fnd;a;u la,sla (click) l< hq;= h' túg 

tu whs;uh wfkl=;a whs;uj,ska fjkiaj 

biau;= lr (highlight) fmkajhs' 

wjYH foa újD; lr .ekSu (open)

I l%uh

jï  fnd;a;u fojrla la,sla (double click) 
lsÍfuka wod< whslkhl ksrEmKh lrk 

uDÿldx.h fyda f.dkqj  újD; lr .ekSug  

yels fõ'

II l%uh

Cut
Copy
Paste
Delete

Open wjYH whslkh u; ol=Kq fnd;a;u jrla 

la,sla lsÍfuka ,efnk fukqfõ zOpenZ 
úOdkh f;dard .; hq;= h'
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wjYH foa tyd fuyd f.khdu (move)

jï fnd;a;u la,sla lrf.k weof.k f.dia 

w;yeÍu isÿ l< hq;= h'

óg wu;rj ld¾h ljq¿jla ;=< by< my< hdu i`oyd 

uQislfha frdaoh (scroll) fhdod .kS' fuys§ uQislh ueo 

;sfnk frdaoh lerleùu u.ska msgqjl by< my< hdu 

i`oyd fuh Ndú; lrhs'

uQislh ksjerÈj Ndú; lruq

4'5 rEmh - uQislh 

ksjerÈj Ndú;h

  uQislh Ndú; lsÍfï § th ksjerÈj w,a,d         

.ekSug wm mqreÿ úh hq;= h' uQislh jerÈ 

wdldrhg yeisrùu u.ska wmf.a w;aj, fõokd 

iy wmyiq;d we;s úh yels h'

 4'6 rEmh - uQislh jerÈ f,i Ndú;h
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h;=re mqjrej4'2'2

úúOdldr jQ h;=remqjre w;r /yeka iys; h;=re mqjre" /yeka rys; 

h;=re mqjre yd iam¾Yl h;=re mqjrej oelsh yels h'

 

    4'7 rEmh - /yeka iys; h;=re mqjre         4'8 rEmh - /yeka rys; h;=re mqjre

  (keyboard)    (wireless keyboard)

                                      4'9 rEmh - iam¾Yl h;=re mqjrej 

     (touch keyboard)

h;=re mqjrefõ we;s h;=re j¾. yd tajdfha ld¾hh

h;=re 

,shkh lrk 

wdldrh iy 

ia:dkh f;aÍu 

i`oyd

ixLHd h;=re" h;=re 

mqjrefõ by< msysgd 

we;s w;r ol=Kqmi 

fl<jf¾ o msysgd we;'

wlaIr h;=re 

(letter keys) 
ÈYd h;=re 

wl=rej,g 

ol=Kq miska msysgd 

we;s m%Yakd¾:h";s; 

wdÈh Ndú;h i`oyd 

Wmfhda.S lr.kS'

4'10 rEmh - h;=re mqjrefõ fldgia
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f,aLkhl fyda 

fldgqjl fyda ´kEu 

ia:dkhla újD; lr 

h;=re ,shkh wdrïN 

lsÍug ierfik úg 

Èiafjñka ke;sfjñka 

mj;sk isria brla 

olakg ,efí' th 

l¾irhhs' 

wl=re h;=re ,shkh lr .ekSu i`oyd wlaIr h;=re 

fhdod .kS' wlaIr h;=re msysgd we;af;a bx.%Sis fydaäfha 

wkqms<sfj<g fkdfõ' h;=re mqjrefõ wlaIr h;=re 

msysgd we;s wdldrh 'QWERTY' msßie,iqu f,i 

y`ÿkajhs'

h;=re ,shkh wdrïNjk ia:dkh l¾irh u.ska 

fmkajhs'

Caps Lock h;=r Ndú;h

Caps Lock h;=r tla jrla 

tîfuka miqj wlaIr 

h;=re Tnk úg bx.%Sis 

lemsg,a wl=re h;=re 

,shkh fõ' idudkH mßÈ 

h;=re ,shkh lsÍu wjYH 

jQ úg kej; caps lock h;=r 

tîfuka thska bj;a úh 

yels h' 

” caps lock h;=r tla jrla 

tîu A, C, D

” caps lock h;=r kej; 

jrla tîu a, c, d
Shift h;=r Ndú;h

h;=re mqjrej u; ol=Kqmi iy jïmi Shift h;=re folla 

olakg ,efí' h;=r Tndf.k isáñka wlaIr h;=re Tnk 

úg bx.%Sis lemsg,a wl=re h;=re ,shkh fõ' tfiau zShiftZ 
h;=r Tndf.k wfkl=;a h;=re Tnk úg tajdfha by< we;s 

ixfla;h h;=re ,shkh fõ' 

  +    A
   

  +    ?   

uyl=r 

h;=r

h;=re 

udrej h;=re 

udrej

A

?/

l%shdldrlu 3 - jevfmdf;a 4'3 n,kak
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Space bar - jpk w;r bv ;eîug Ndú; lrhs' th tla jrla tîfuka tla ysia ;ekla o fojrla 

tîfuka ysia;eka folla o wd§ jYfhka ysia ;eka ;nd .; yels h'

   Wod( -   tla jrla tîu Thank You  
   fojrla tîu Thank  You

Tab h;=r  - jpk w;r ;rul úYd, ysia ;ekla ;nhs' tla jrla tîfuka tla ysia ;ekla o 

fojrla tîfuka ysia;eka folla o wd§ jYfhka ysia;eka ;nd .; yels h'

      Wod( -  tla jrla tîu Thank You  
   fojrla tîu Thank   You

Enter h;=r  - Enter h;=r tla jrla tîfuka l¾irh tla fma<shla my<g hhs'

        Wod( - tla jrla tîu  Thank 
    You  

ÈYd h;=re ^Arrow Keys)   - l¾irh by<g" my<g ol=Kg iy jug f.khdu i`oyd Ndú; lrhs'

Backspace h;=r  - tla jrla tnQ úg l¾irh we;s ia:dkhg jï miska we;s tla wl=rla" ysia;ekla" 

b,lalula wd§ ´kEu tla jia;=jla uelS hhs'

h;=re mqjre ksjerÈ j Ndú; lruq

h;=re mqjrej ksjerÈ j Ndú; fkdlsÍfuka we`.s,sj, yd ueKsla lgqfõ 

wmyiq;d we;s úh yels h'

h;=re ,shkh lsÍfï § h;=re mqjrej u; w; ;nk wdldrh my; 

rEmfha olajd we;'

4'11 rEmh - h;=re mqjrej u; ksjerÈ j w; ;nk wdldrh

  
fhÿï uDÿldx. Ndú;h W.ksuq4'3

fuys§ úúO fhÿï uDÿldx. w;ßka lsysmhla ms<sn`o woyila ,nd §ug 

n,dfmdfrd;a;= jk w;r Y%jH yd oDYH uDÿldx. ms<sn`o j jeäÿr 

idlÉPd lsÍug n,dfmdfrd;a;= fõ'
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Ñ;%l uDÿldx.

w;S;fha § ñksid úiska Ñ;% ;u w;ska ks¾udKh lrk ,§' 

fufia w;ska ksujqKq Ñ;% miqld,Skj mß.Klh Ndú;fhka ks¾udKh 

lsÍu i`oyd uDÿldx. ìys úh'

         
4'12 rEmh - w;ska ks¾udKh l< is;=jula              4'13 rEmh - mß.Klh Ndú;fhka 

   ks¾udKh l< is;=jula

l%shdldrlu 4 - jevfmdf;a 4'4 n,kak

Ñ;% yd rEm igyka mß.Klh wdY%fhka we`o .ekSug wjYH jQ úg úúO 

uDÿldx. Ndú;hg .kshs' fufia Ndú; lrk uDÿldx. Ñ;%l (graphic) 
uDÿldx. f,i y÷kajhs'

Adobe Illustrator Microsoft Paint

4'14 rEmh - Ñ;%l uDÿldx. i`oyd WodyrK

l%shdldrlu 5 - jevfmdf;a 4'5 n,kak
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joka ieliqï uDÿldx. 

wmg tÈfkod Ôú;fha § wjYH jk ,sms f,aLk wdÈh ilia lr .nvd 

lr .ekSug Ndú; lrk uDÿldx. joka ieliqï (word processing)
uDÿldx. f,i y`ÿkajhs'

4'15 rEmh - joka ieliqï uDÿldx. i`oyd WodyrK

l%shdldrlu 6 - jevfmdf;a 4'6 n,kak

Y%jH yd oDYH ixialrK uDÿldx.

 wfma mdif,a udOH 

iudcfh whsh,d ;E.s fnod§fï 

W;aijh má.; lr,d wkjYH fldgia 

bj;a lr,d yß ,iaikg yo,d wo wmsg 

fmkakqjd' Thd okakjo tal lrkafka 

fldfyduo lsh,d@

Y%jH yd oDYH 

ixialrK uDÿldx.@ 

fudkjo ta@

Tõ" talg Thdg ´fka 

fjkjd Y%jH oDYH 

ixialrK uDÿldx.
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Y%jH má.; lsÍï yd ùäfhda má.; lsÍïj, ixialrK lghq;= i`oyd 

Bg wod< jQ uDÿldx. ksmojd ;sfí' tu uDÿldx. yryd úúO lghq;= 

fndfydauhla isÿ lr.; yels h'

Y%jH (audio)

wefik

- Y%jH mg (audio) - 
  y`v iys;h

Wod(- .=jka úÿ,s jevigka

oDYH (visual)

olsk

- ùãfhda mg (video) - 
 y`v iy rEm iys;h' tkï Y%jH 

oDYH fõ' 

Wod(- rEmjdyskS jevigyka

 

Y%jH mg yd oDYH mg ks¾udKh lsÍug iy ixialrKh lsÍug Ndú; 

lrk úúO uDÿldx. w;ßka Y%jH mg ixialrKh i`oyd u ieliQ 

uDÿldx. Y%jH ixialrK (audio editing) uDÿldx. f,i y`ÿkajk w;r 

ùäfhda mg ixialrKh i`oyd ilid we;s uDÿldx. ùäfhda ixialrK 

(video editing) uDÿldx. f,i y`ÿkajhs'

Audacity Adobe Audition Adobe  Premiere Pro

4'16 rEmh - Y%jH ixialrK uDÿldx. i`oyd 

WodyrK

4'17 rEmh - ùäfhda ixialrK uDÿldx. i`oyd 

WodyrK

l%shdldrlu 7 - jevfmdf;a 4'7 n,kak

Openshot
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Y%jH yd oDYH f.dkq ks¾udKh

Thd lshkafka 

ta uDÿldx. mdúÉÑ lr,d wms fï 

fj,dfõ l;d lrk fï foaj¨;a 

má.; lr,d wmg ´k úÈyg 

fjkia lrkak mq¿jka 

lsh, o@

.e<fmk uDÿldx.hla mdúÉÑ 

lr,d wmsg wjYH úÈyg ilia 

lr .kak mq¿jka

yenehs mexfpda wms fï úÈyg yv mg" ùäfhda mg 

ixialrKh lrk fldg f.dvla foaj,a ys;kak 

;sfhkjd' wmsg ´k ´k úÈygu lrkak neye

Y%jH yd ùäfhda mg ixialrKh lsÍfï § fuka u má.; lsÍfï § o 

wdpdr O¾uj,g wkql+,j lghq;= lsÍu b;d jeo.;a fõ'

fjk;a whf.a y`v iy rEm 

má.; lrk úg ta ms<sn`o j 

ta whf.a wjirh ,nd .; 

hq;= h' ^l=vd orejkaf.a kï 

jeäysáhkaf.a fyda mdif,a 

wjirh ,nd .; hq;= h&

fjk;a whf.a y`v iy 

rEm iys; má.; lsÍï 

ixialrKh lrk úg 

Tjqka wmyiq;djhg 

m;a jk whqßka tajd isÿ 

fkdl< hq;= h' 
wi;H woyila 

fyda mKsúvhla 

ckkh jk whqßka 

ixialrK lghq;= 

isÿ fkdl< hq;= h'

ixialrKh l< Y%jH fyda 

Y%jH oDYH f.dkq msg;g ,nd 

fokafka kï má.; lsÍïj, 

we;=<;a y`v iy rEm wh;a whf.a 

^Tnf.a fyda wod< mqoa.,hkaf.a& 

wkkH;dj wdrlaId jk whqßka 

th isÿ l< hq;= h'

ixialrK uDÿldx. 

ms<sn`o j Tn ,nd 

.kakd oekqu jxpksl 

lghq;= i`oyd Ndú; 

fkdl< hq;= h'



54 fkdñf,a fnodyeÍu msKsihs

 

l%shdldrlu 8 - jevfmdf;a 4'8 n,kak

idrdxYh

³ mßYS,l wjYH;d imqrd .ekSug ilid we;s uDÿldx. fhÿï 

uDÿldx. fõ' 

 Wod( Ñ;%l uDÿldx." joka ieliqï uDÿldx." Y%jH yd oDYH 

uDÿldx.

³ uQislfha m%Odk fldgia f,i jï fnd;a;u" ol=Kq fnd;a;u 

yd frda,a lsÍfï frdaoh fmkaúh yels h' 
frda,a lsÍfï 

frdaoh (scroll 
wheel)

ol=Kq fnd;a;u

(right button)
jï fnd;a;u 

(left button)

 

³ h;=re mqjrefõ m%Odk h;=re y`ÿkd .ekSu fhÿï uDÿldx. 

Ndú;fha § jeo.;a h'

h;=re 

,shkh lrk 

wdldrh iy 

ia:dkh

 f;aÍu 

ixLHd h;=re 

^h;=re mqjrefõ 

ol=Kqmi fl<jf¾ 

o msysgd we;&

wlaIr h;=re 

(letter keys) 
ÈYd h;=re 

wl=rej,g 

ol=Kq miska 

msysgd we;s 

m%Yakd¾:h"

;s; wdÈh 

Ndú;h 
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we,af.dß;u iy .e,Sï igyka5

m%dfhda.sl .eg¨ úi`§fï l%shdj,sh5'1

Tn ksjfia ;ks j isáh § kEoE msßila meñKsfha hehs is;kak' Tjqkag 

f;a ms<sfh, lr §ug Tng isÿ jkq we;' fuys § Tn mshjr wkq.ukh 

lrñka f;a fldamamhla ms<sfh, l< hq;= h'

;j;a wjia:djl § Tng w;=remi i`oyd m,;=re i,dohla iE§ug 

fyda Wmka Èkhla i`oyd flala tlla iE§ug isÿjkq we;' fï ish¨ 

wjia:dj, § isÿ jkqfha .eg¨ úi`§uls' th Tn .Ks;h mdvfï § isÿ 

l< RcqfldaKdi%hl j¾.M,h fiùu iu`. ii`od n,kak'

wruqKla we;s úg hï hï l%shdj,sj, ksr; ù th bgq lr .ekSu wm 

ks;r u isÿ lrkakls' tkï tÈfkod Ôú;fha § wm fndfyda úg isÿ 

lrkqfha .eg¨ úi`§uhs'

.eg¨jla úi`§u

.eg¨jla úi`§ug m%:u .eg¨j fyd`Èka úYaf,aIKh l< hq;= h¡ túg 

.eg¨j úiok whqre ms<sn`o ukd wjfndaOhla ,nd .; yels h¡ iEu 

.eg¨ úi`§ulg u wdodkhla m%;sodkhla yd ieliSula we;¡

wdodkh ( .eg¨j úi`§u ioyd we;=<;a lrk foa 

l%shdj,sh ( .eg¨j úi`§u ioyd wkq.ukh lrk l%shdj,sh

m%;sodkh ( .eg¨j úi`§fuka miq ,efnk m%;sM,h

fï wkqj jÜfgdarejlg wkqj wka;¾.;hka ieliSu .eg¨ úi`§u nj 

Tng jegfykq we;'
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WodyrK 01 

m,;=re i,dohla iE§ug wod< wdodkh" l%shdj,sh yd m%;sodkh my; 

mßÈ fõ¡ 

wdodkh       ( úúO m,;=re j¾." 

l%shdj,sh ( m,;=re fia§u" m,;=re lemSu" l,jï lsÍu

m%;sodkh   ( m,;=re i,doh

WodyrK 02

RcqfldaKdY%hl j¾.M,h fiúug wod< wdodkh" l%shdj,sh yd m%;sodkh 

my; mßÈ fõ¡ 

wdodk  ( RcqfldaKdY%fha È." RcqfldaKdY%fha m<,

l%shdj,sh ( È. x m<,

m%;sodkh ( RcqfldaKdY%fha j¾.M,h 

l%shdldrlu 1 - jevfmdf;a 5'1 n,kak

we,af.dß;u y`ÿkd .ksuq 5'2

Tng f;a fldamamhla ms<sfh, lr .ekSug" im;a;=fõ f,aia ksjerÈj 

.eg .id .ekSug fyda iïmQ¾K mdi,a ks, we`ÿu iqÿiq f,i ye`o me<`o 

.ekSug yels kï" Tn fï jk úg we,af.dß;ula Ndú; lrkafka 

flfia oehs y`ÿkd f.k we;'

 f;a fldamamhla

idod .ekSu

flala tlla 

ilia lsÍu

m,;=re i,dohla 

ilia lsÍu

 mdi,a ks, we`ÿu

ye`o me<`o .ekSu

5'1 rEmh - tÈfkod Ôú;fha § we,af.dß;u Ndú; lrk wjia:d
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we,af.dß;u hkq l=ula o@5'2'1

we,af.dß;u

hï .eg¨jla úi`§u ioyd wkq.ukh l< hq;= mshjr ish,a, 

wkqms<sfj<ska oelajQ l%ufõohla we,af.dß;ula f,i ye`Èkafõ¡

WodyrK 01 

m,;=re i,dohla iE§ug wod< mshjr my; mßÈ fõ¡

mshjr 01 m,;=re j¾. lsysmhla 

fidhd .ekSu

mshjr 02 m,;=re ish,a, fyd`Èka 

fidaod .ekSu

mshjr 03 m,;=re l=vd len,sj,g 

lmd .ekSu

mshjr 04 m,;=re len,s ish,a, 

Ndckhlg oeóu

mshjr 05 iSks iaj,amhla tl;= lr 

l,jï lsÍu

mshjr 06 m,;=re i,doh n`ÿkaj, 

oud ms<s.ekaùu

we,af.dß;uhla ,sùfï § mshjr wkqms<sfj<ska ,sùu b;d jeo.;a fõ¡ 

by; fojk mshjr yhjk ia:dkhg udre l<fyd;a l=ula fõoehs 

is;kak¡ iSks oud lj,ï lr we;s m,;=re ish,a, fyd`Èka fidaod .ekSu 

isÿ fõ¡
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tuksid we,af.dß;uhl mshjr wkqms<sfj<ska ,sùu b;d jeo.;a fõ¡

we,af.dß;u ,sùu5'2'2

iïu; wdldrhg we,af.dß;uhla ,sùfï § iEu we,af.dß;uhlg u 

wdrïNhla yd wjidkhla ;sìh hq;= h' tu ksid wod< idudkH mshjrj,g 

wu;r j we,af.dß;u ,sùfï § wdrïNl mshjrla yd wjidk mshjrla 

we;=<;a lsÍu wksjd¾hh fõ'

WodyrK 01

fpdla,Ü flala tlla iE§ug wod< we,af.dß;uh 

mshjr 01 wdrïNh

mshjr 02 Ndck msßisÿ lr ilia lr .ekSu

mshjr 03 fpdla,Ü Èh lr .ekSu

mshjr 04 mdka msá" fílska mjqv¾ tlg l,jï lr .ekSu

mshjr 05 ng¾ l%Sï jk ;=re .id .ekSu' .ik w;r;=r iSks ál ál 

tl;= lr .ekSu

mshjr 06 iSks yd ng¾ ñY%Khg ì;a;r tlska tl tl;= lrñka .id 

.ekSu' thg u msá ñY%Kh o áflka ál tl;= lr .ekSu

mshjr 07 Èhlr .;a fpdla,Ü tl;= lr .ekSu

mshjr 08 lsß tl;= lr .ekSu

mshjr 09 idod.;a ñY%Kh flala ;eáhg oud mq¿iaid .ekSu

mshjr 10 mq¿iaid .;a miq ksfjkakg ;eîu

mshjr 11 wjYH mßÈ irid ms<s.ekaùu

mshjr 12 wjidkh
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WodyrK 02 

RcqfldaKdY%fha j¾.M,h fiúug wod< we,af.dß;uh

mshjr 01  wdrïNh

mshjr 02  RcqfldaKdY%fha È. ,nd .ekSu

mshjr 03  RcqfldaKdY%fha m<, ,nd .ekSu

mshjr 04  j¾.M,h = È. x m<,

mshjr 05  RcqfldaKdi%fha j¾.M,h 

mshjr 06  wjidkh

 

l%shdldrlu 2 - jevfmdf;a 5'2 n,kak

.e,Sï igyka 5'3

.e,Sï igykla hkq we,af.dß;uhl mshjr rEmuh wdldrfhka bÈßm;a 

lsÍuhs¡ fuys§ tla tla l%shdj fmkakqï lsÍu ioyd iqúfYaIS jQ rEm 

igyka Ndú; lrhs¡

ixfla;h Ndú;h

wdrïNh iy wjidkh oelaùu i`oyd Ndú; 

lrhs

Wod( wjidkh

wdodkh yd m%;sodkh fmkakqï lsÍu i`oyd 

Ndú; lrhs

Wod( 
YsIHhdf.a ,l=Kq we;=<;a lsÍu

  m,;=re i,doh ms<s.ekaùu
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l%shdj,shla$ieliSula fmkakqï lsÍu i`oyd 

Ndú; lrhs

Wod( iSks yd ng¾ ñY%Khg ì;a;r tlska 

tl tl;= lrñka .id .ekSu

j¾.M,h =  È. x m,<

Tõ

ke;

;SrKhla .ekSug isÿ jk wjia:d i`oyd Ndú; 

lrhs

m<uq ixLHdjg 

jvd fojk ixLHdj 

úYd, o@

Tõ

ke;

    

o;a; .e,Sfï ÈYdj fmkakqï lrhs¡

l%shdldrlu 3 - jevfmdf;a 5'3 n,kak
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WodyrK 01

by; ixfla; Ndú; lrñka m,;=re i,dohla iE§ug wod< .e,Sï 

igyk w`Èk whqre my; mßÈ fõ'

fuys § wdrïNh" wjidkh" wdodkh" m%;sodkh iy ieliSug wod< 

ixla; Ndú; fõ' 

wdrïNh

wjidkh

úúO m,;=re ,nd .ekSu

ilia lrk ,o m,;=re i,doh ms<s.ekaùu

m,;=re fyd`Èka fidaod .ekSu

m,;=re l=vd len,sj,g lmd .ekSu

m,;=re len,s ish,a, Ndckhlg oeóu

iSks iaj,amhla tl;= lr l,jï lsÍu
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WodyrK 02

iDcqfldaKdY%fha j¾.M,h fiùug wod< .e,Sï igyk my; mßÈ fõ¡

wdrïNh

wjidkh

RcqfldaKdY%fha È. ,nd .ekSu

RcqfldaKdY%fha m<, ,nd .ekSu

j¾.M,h ,nd .ekSu i`oyd È. yd m<, .=K lsÍu

j¾.M,h m%ldY lsÍu

  

l%shdldrlu 4 - jevfmdf;a 5'4 n,kak
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idrdxYh

³ .eg¨jla úi`§ug m%:u .eg¨j fyd`Èka úYaf,aIKh l<              

hq;= h¡

³ .eg¨jla úi`§fï §  wdodkhla" l%shdj,shla yd m%;sodkhla 

we;¡

³ .eg¨j úi`§u ioyd we;=<;a lrk foa wdodkh f,i;a" 

.eg¨j úi`§u ioyd wkq.ukh lrk l%shdj,sh ieliSu 

f,i;a"  .eg¨j úi`§fuka miq ,efnk m%;sM,h m%;sodkh 

f,i;a ye`Èka fõ¡

³ hï .eg¨jla úi`§u ioyd wkq.ukh l< hq;= mshjr ish,a, 

wkqms<sfj<ska oelajQ l%ufõohla we,af.dß;uhla f,i 

ye`Èkafõ¡ 

³ iïu; wdldrhg we,af.dß;uhla ,súfï§ iEu we,af.dß;uhlg 

u wdrïNhla yd wjidkhla ;sìh hq;= h¡

³ .e,Sï igykla hkq we,af.dß;uhl mshjr rEmuh 

wdldrfhka bÈßm;a lsÍuhs¡ .e,Sï igykl tla tla l%shdj 

fmkakqï lsÍu i`oyd iqúfYaIS jQ rEm igyka ^ixfla;& Ndú; 

lrhs¡

³ wdrïNh iy wjidkh oelaùu i`oyd  yevh o" 

³ wdodkh yd m%;sodkh fmkakqï lsÍu i`oyd   

yevh o"

³ l%shdj,shla$ieliSula fmkakqï lsÍu i`oyd  

yevh o"

³ ;SrKh fmkakqï lsÍu i`oyd  yevh o Ndú; 

lrhs
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f;dr;=re /ia lsÍu yd ikaksfõokh 
i`oyd wka;¾cd,h Ndú;h

6

wka;¾cd,h y`ÿkd .ksuq6'1

whsfha''' 

wfma .=re;=ó lsjqjd uqyqÿ i;a;= 

.ek úia;r wka;¾cd,fhka 

fidhd .kak mq¿jka lsh,d' 

fudlla o whsfha wka;¾cd,h 

lshkafka
u,a,s 

wka;¾cd,h (Internet) 
lshkafka mß.Kl cd,

 úYd, m%udKhl 

tl;=jla

wka;¾cd,h iE§ we;af;a f,dalh mqrd úisÍ we;s mß.Kl iy mß.Kl 

cd, úYd, m%udKhla tlsfkl iïnkaO ùfuks'  

   

tlsfkl iïnkaO 
mß.Kl folla 
fyda jeä .Kkla 

tlsfkl iïnkaO jQ 
mß.Kl cd, úYd, 

m%udKhla

mß.Kl 
cd,h

wka;¾cd,h

mqj;am;a lshùu" ì,am;a f.ùu" NdKav ñ,§ .ekSu" ,sms .kqfokq" 

rEmjdysksh keröu wd§ úúOdldr fiajd úYd, m%udKhla wka;¾cd,h 

u.ska bgq lr .; yels h'
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wka;¾cd,hg m%fõY fjuq6'2

b;ska whsfha'' 

wms fldfyduo f;dr;=re 

fydhd .kak wka;¾cd,h 

mdúÉÑ lrkafka'''

fjí w;ßlaiqjla@

fjí wvúh@@

fjí msgqj@@

wka;¾cd, mdúÉÑ 

lrkak wmg 

fjí w;ßlaiqjla 

´k lrkjd

fjí wvúhla fyda fjí msgqjla 

újD; lrkqfha fjí w;ßlaiqj ;=<hs'  

wka;¾cd,fhka fjí wvú yd fjí 

msgq n,d .ekSu i`oyd Ndú; jk 

uDÿldx.h fjí w;ßlaiqjhs'

yß''' yß''''

wka;¾cd,fha fjí wvú úYd, 

m%udKhla we;=<;aj ;sfhkjd' tajd 

fjí msgqj,ska iE§ ;sfhkafka' fjí 

msgqjl mska;+r" ùäfhda" y`vmg jpk 

wd§ fndfyda foa ;sfhkjd'

6'1 rEmh - fjí msgqjl wdlD;sh

http://www.e-thaksalawa.moe.gov.lk
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fjí w;sßlaiqj6'2'1

Tn fjí wvúhla fyda fjí msgqjla újD; lrkqfha fjí w;ßlaiqjla 

;=< hs' wka;¾cd,fhka fjí wvú yd fjí msgq n,d .ekSu i`oyd Ndú; 

jk uDÿldx.h fjí w;ßlaiqj (web browser) fõ' 

WodyrK

                 
 Google Chrome    Internet Explorer         Mozilla Firefox
 

fjí w;ßlaiq Ndú;h 6'2'2

fjí w;sßlaiqjla Ndú; lsÍu i`oyd mß.Klh wka;¾cd,h iu`. 

iïnkaOù ;sìh hq;= h'

Start

idudkHfhka fjí w;ßlaiqjla 

mß.Klfha w;=re uqyqK; u; 

we;s fláux (shortcuts) yryd 

újD; lr .; yels h'

Tng fjí wvúhla újD; lr .ekSug wjYH kï tys 

,smskh ,smsk má;a; ;=< we;=<;a l< hq;= h' 

,smsk má;a; u;g uQisl ;=v f.k f.dia la,sla lrkak' bkamiq 

fl,ska u ,smskh we;=<;a lrkak' bkamiq Enter h;=r Tnkak'

fjí w;ßlaiqjl by< fldgfia ,smsk 

má;a; (address bar) olakg ,efí' ,smsk má;a;
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WodyrK( wOHdmk wud;HdxY fjí wvúhg we;=¿ ùu

www.moe.gov.lk

6'2 rEmh - wOHdmk wud;HdxY fjí wvúh

Tn we;=<;a lrk fjí wvúh ñka fmr ,smsk má;a;g we;=<;a lr 

we;akï th fmkakqï lrk w;r uQisl ;=v ta fj; f.k f.dia la,sla 

l< hq;= h'

6'3 rEmh - ,smsk má;a;

fjí w;ßlaiqjl fuj,ï má;a;la (tool bar) o olakg ,efí' fjí 

wvúj,g udreùu iy fjí msgq hdj;ald,Sk lsÍu i`oyd fuu fuj,ï 

má;a; fhdod .; yels h' 

File Edit View    Favorites Tools  Help

Address http://www.edupub.gov.lk

Back

6'4 rEmh - wOHdmk m%ldYk fomd¾;fïka;= fjí ,smskh
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fnd;a;u la,sla lsÍu 

u.ska fjí w;ßlaiqfõ 

m<uq msgqj fj; m%fõY 

úh yels h' fnd;a;u 

ksfjil iajrEmfhka 

fmkakqï lr ;sfí'

fnd;a;u la,sla lsÍu 

u.ska Tn oekgu;a krUd 

we;s fjí msgq fj; wdmiq 

hdug yels h'

Forward

fnd;a;u la,sla 

lsÍu u.ska Tn 

back fnd;a;u 

la,sla lsÍug fmr 

/`§ isá fjí msgqj 

fj; kej; hdug 

yels h'Refresh

fnd;a;u la,sla lsÍu u.ska 

Tn oekg /`§ isák fjí 

msgqj hdj;ald,Sk (update) 
lsÍu isÿ l< yels h'

History

fnd;a;u la,sla lsÍu 

u.ska Tn óg fmr 

krUd we;s fjí wvú 

iy fjí msgq ms<sn`o 

kdudj,shla ,nd .; 

yels h'

Home Back

6'5 rEmh - fjí w;ßlaiqjl we;s fuj,ï lsysmhla

Back

wOHdmksl fjí wvú u.ska f;dr;=re ,nd .ksuq6'3

u,a,S" oeka Thd 

wka;¾cd,h" fjí 

w;ßlaiqj .ek f.dvla 

foaj,a okakjdfka'''

yßhgu yß u,a,s

fyd`ohs" wOHdmksl fjí 

wvú úYd, .Kkla ;sfhkjd 

wka;¾cd,fha' tajd Ndú; 

lr,d wmsg mq¿jka wfma mdvï 

jevj,g wjYH f.dvla foaj,a 

fydhd .kak

Tõ whsfha 

Thdg f.dvla ia;+;shs' ug 

uqyqÿ i;a;= .ek úia;r fydhd 

.kak;a Thd Woõ lrkjd 

fkao@

ta lshkafka 

fjí wvúfha ,smskh fjí 

w;ßlaiqfõ ,smsk má;a;g 

we;=<;a lr,d fjí 

wvúhg hkjd' Bg miafi 

wmsg wjYH foa fydhd 

.kakjd
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wka;¾cd,h ;=< wOHdmksl fjí wvú úYd, m%udKhla we;s w;r tajd 

Ndú;fhka úúO wOHdmksl lreKq mßYS,kh l< yels h' tfiau fjí 

wvúhlg we;=<;a ùu i`oyd fjí w;sßlaiqfõ ,smsk má;a; wod< fjí 

wvúfha ,smskh we;=<;a l< hq;= h'

 WodyrK ( www.bbc.com/bitesize

fijqï hka;% y`ÿkd .ksuq6'4

keye''keye'' 

wms okak fjí wvúj,g 

msúis,d f;dr;=re fydhd 

.kakjd jf.au fijqï hka;% 

Ndú; lr,d f;dr;=re 

fydhd .kak;a mq¿jka

whsfha''' t;fldg 

wmg ´fk f;dr;=re fydhd 

.kak wms fjí wvúj, ,smsk 

Tlafldu mdvï lrf.k bkak 

´fko@

wfka whsfha"'' 

;ryd ke;=j 

ug ta .ek;a lsh,d 

fokakflda'''

fijqï hka;% (search engine)
wka;¾cd,fhka f;dr;=re fidhd .ekSu i`oyd Ndú; l< yels uDÿldx.hls' fuu.ska 

fidhkq ,nk lreKqj,g wod< fjí wvú ,ehsia;=jla f,i ,nd foa'
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fijqï hka;% Ndú;h

ug ,xldfõ 

b;sydih ms<sn`o úia;r 

fydhd .kak mq¿jka o@

fmd;   rdlalh

Y%S ,xld b;sydih 1

wfma YsIagdpdrh 1 

wkqrdOmqrh

3

fmdf<dkakre hq.h 2

Y%S ,xld b;sydih 2 6

fuu úia;r fidhd .ekSug hd,skSg iydh ùu i`oyd mqia;ld,hdêm;s ,xldfõ b;sydih ms<sn`o 

lreKq we;<;a fmd;a ms<sn`o oek isáh hq;= w;r tu fmd;a .nvd lr we;s  ia:dkh o oek isáh 

hq;= h' 

wjidkfha § wod< fmd;a fidhd .ekSug yelsjk f,i fmd;aj, kï iy ;nd we;s ia:dkh 

we;=<;a ,ehsia;=jla ,nd fokq we;'

ug ,xldfõ 

b;sydih ms<sn`o úia;r 

fydhd .kak mq¿jka o@

fuu úia;r fidhd .ekSug wEkag iydh ùu i`oyd fijqï hka;%h ,xldfõ b;sydih ms<sn`o 

lreKq we;<;a fjí wvú fyda fjí msgq ms<sn`o oek isáh hq;= w;r tu fjí wvú fyda fjí 

msgq wka;¾.; ia:dkh o oek isáh hq;= h' 

wjidkfha § wod< fjí wvú fyda fjí msgq fidhd .ekSug yelsjk f,i fjí wvúj, kï 

iy fjí ,smsk we;=<;a ,ehsia;=jla ,nd fokq we;'

Sri Lankan kings history 5
Kingdom of Dambadeniya 2
Anuradhapura period 1
Kingdom of Sitawaka 6
Polonnaruwa period 8
List of Sri Lankan monarchs 3
History of Asia 
Crisis of the Sixteenth Century 4
Sri Lanka History 2
Names of Sri Lanka 9
Prehistory of Sri Lanka 2
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wka;¾cd,fha fjí wvú iy fjí msgq w;súYd, m%udKhla mj;S' tu 

fjí wvúj, we;s lEu jÜfgdare" m%jD;a;s" b;sydih" úoHdj" wOHdmksl 

lreKq jeks ´kE u fohla fijqï hka;% Ndú;fhka fidhd yels h'

wka;¾cd,fhka jvd;a M,odhSj wjYH foa fidhd .ekSu i`oyd fijqï 

hka;% wjYH fõ'

fijqï hka;%hla oyia .Kkla fjí wvú iy fjí msgq wka;¾cd,fhka 

iqmsßlaid (scan) f;dr;=re /ia lr" jvd;a iqÿiq mßÈ ilia lrkq ,nhs'

² fijqï hka;% i`oyd WodyrK

  Google  - www.google.com
  Yahoo  - www.yahoo.com
  Bing  - www.bing.com

 
6'6 rEmh -   fijqï hka;%

fijqï hka;% újD; lsÍu iy Ndú;h

fijqï hka;% Ndú;h i`oyd mß.Klfha ia:dmkh lr we;s fjí 

w;ßlaiqj újD; l< hq;= h' 

 Ndú; lsÍug wjYH fijqï hka;%fha ,smskh ,smsk má;af;a (address 
bar) igyka l< hq;= h' 

,smsk má;af;a (address bar) we;s  h;=r la,sla lsÍfuka fyda 

h;=re mqjrefõ  h;=r tîfuka fijqï hka;%h ;=<g msúish               

yels h'
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fijqï hka;%hl fijqï fmÜáhla (search box) fyda fijqï lafIa;%hla 

(search field) olakg ,efí'

fiùug wjYH lreKg wod< uQ,sl jpk (key words) igyka lr  

Search  fnd;a;u la,sla (click) l< hq;= h'

Tfí fiùfï m%;sM, fjí wvú iy ine`È ,ehsia;=jla jYfhka fmkakqï 

lrhs' jvd;a ckm%sh fyda jvd;a iqÿiq fjí wvúh fyda ine`Èh ,ehsia;=fõ 

by<ska u fmkajhs' ta w;ßka wjYH fjí wvúh keröu i`oyd Bg wod< 

ine`Èh  f;dard f.k la,sla l< hq;= h'

uQ, mo (key words) hkq fiùug n,dfmdfrd;a;= jk foa ms<sn`o jvd;a 

ir,j iy Rcq j m%ldY lrk jpkhs' 

  Wod(   zzY%S ,xldfõ b;sydihZZ ms<sn`o lreKq wjYH hehs is;uq'

  ta i`oyd zzHistory Sri LankaZZ hk uQ, mo Ndú; l< yels h'

fiùï jvd;a M,odhS lr .ekSu i`oyd b`.s lsysmhla

fiùï jvd;a M,odhS lr .ekSu i`oyd my; flá b`.s Ndú; l<           

yels h'

² uQ, mo Ndú; lrkak' iïmQ¾K jdlH fyda m%Yak Ndú; fkdlrkak'

 Wod( zzug Y%S ,xldj ms<sn`o b;sydih wjYH fõ'ZZ

  zzI need the history of Sri LankaZZ jYfhka igyka lsÍu fjkqjg  

zzY%S ,xldfõ b;sydihZZ zzHistory Sri LankaZZ fyda zzSri Lankan HistoryZZ 
f,i igyka l< yels h'

² wjYH foa fidhd .ekSug fkdyels jQfha kï fjkia jpk fyda 

fjkia m%ldYk l%uhla u.ska kej; W;aidy l< hq;= h'
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6'7 rEmh - fijqï hka;%hlska wjYH foa fiùu

l%shdldrlu 1 - jevfmdf;a 6'1 n,kak

iuyr fijqïj, § Tnf.a fiùug wod< fkdjk fjí wvúj,g wod< 

msgq ish .Kkla fmkaúh yels h' fuh u`. yeÍu i`oyd Tnf.a fijqï 

jpk f;dard .ekSfï § mfriaiï jkak' Tfí jpkh jvd;a WÑ; jk 

úg Tfí fijqï hka;%h u.ska jvd;a ksjerÈ m%;sM,hla fmkajhs'

2& w;HjYH fkdjk jpk bj;a lsÍu

Tnf.a fiùug wod< fkdjk jpk Ndú; fkdlrkak' fiùula f,i 

zzhow, and, in, to, asZZ jeks jpk Ndú; fkdlrkak' Tng fidhd 

.ekSug wjYH mqoa.,hska" ia:dk fyda foaj,a muKla Ndú; lrkak'
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1& jpk lsysmhlska hq;a jdlH LKavhla i`oyd oaú;aj Wvq fldud ^— ˜& 

Ndú; lrkak'

3& tla m%Odk jpkhlg jvd Ndú; lsÍug wjYH úg

Ndú; lrk jpk zz+ ZZ i,l=K fhdod iïnkaO lrkak' WodyrKhla 

f,i kqjr msysgd we;s ,iaik ;eka ne,Sug wjYH úg

 f,i igyka lsÍu iqÿiqh'

4& fiùug wkjYH foa bj;a lsÍu i`oyd

fiùug wkjYH jpkhg bÈßfhka zz-ZZ Ndú; lrkak' WodyrKhla 

f,i úïn,avka fgksia l%Svdj ms<sn`o f;dr;=re fiùfï § fgksia 

l%Svdj ms<sn`oj o f;dr;=re fidhd foa' tuksid fgksia ms<sn`o úia;r 

bj;a lsÍu i`oyd

 f,i igyka lrhs'

5& hï fohla ms<sn`o mska;+rhla fiùug wjYH úg fijqï hka;%fha 
Image hkak f;dard fiùug wjYH foh ,nd fokak'
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wka;¾cd, Ndú;fha § iqrlaIs; ùu6'5

wka;¾cd,h Ndú;

lrk fldg wdrlaId 

fjkafk fldfyduo lsh,d 

ug lshkakfld'''

fyd`ohs" uu 

lsh,d fokkaï' Bg l,ska 

Thd okakjo wms wka;¾cd,h 

Ndú; lrk fldg wdrlaId 

fjkak ´k wehs lsh,d@

yßhgu yß" 

iqrlaIs; ùfï úúO l%u ;sfhkjd' 

ta w;ßka uQ,sl u fohla ;uhs 

m%fõY md,kh

Tõ uu okakjd"

iuyr mqoa.,hska 

wka;¾cd,h wk¾:ldÍ yd 

jxpdldÍ lghq;=j,g fhdod 

.kakjdfk' wkak ta jf.a 

foaj, f.dÿrla fkdfjkak 

;uhs wms wka;¾cd,h 

Ndú;fha § wdrlaId 

fjkak ´fk

wka;¾cd,hg msúfik úg md,khla iys;j" wdrlaIs;j msúiSu i`oyd 

úúO Wml%u wkq.ukh lsÍu m%fõY md,kh f,i ye`Èkafõ'
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wka;¾cd,h Ndú;fha § f,dalh mqrd we;s úúO mß.Klcd, iu`. 

iy úúO fjí wvú iu`. wka;¾ iïnkaO;d we;s jk neúka wmf.a 

mß.Klh fj; úúO n,mEï we;s ùfï jeä bvla mj;S' 

fjí wvú fj; msúiSfï § mßYS,l kdu iy uqrmo 
,nd §u 

6'5'1

iuyr wjia:dj, § hï hï fjí wvú fj; m%fõY ùfï § fyda hï 

úfYaIs; f;dr;=re ,nd .ekSug hdfï § mßYS,l kdu iy uqrmo ,nd 

§ ,shdmÈxÑ ùu wjYH fõ'

mßYS,l kduh (username) Tfí ku ùu wjYH ke;' leu;s fjk;a 

jpkhla mßYS,l kduh f,i ,nd §u u.ska Tfí wkkH;dj wdrlaId 

lr .; yels h' u;lfha ;nd .; yels iy fjk;a wfhl=g myiqfjka 

wkqudk l< fkdyels tlla úh hq;= h' 

uqrmoh jvd;a fyd`o uqrmohla ùu i`oyd wl=re yd b,lalï ñY%j fhdod 

;sîu iqÿiq h' th Yla;su;a uqrmohla f,i y`ÿkajhs'

Wod(  kqiqÿiq uqrmo - password
        saman 123

 iqÿiq uqrmo - be220mmb*
        Sama89agu@

² fjkia fjí wvú i`oyd fjkia uqrmo Ndú; lsÍu jvd;a iqrlaIs;h'

² mßYS,l ku iy uqrmoh Ndú;fhka hï fjí wvúhlg we;=<;a (log on) jQ 

miq wod< ld¾hfhka wk;=rej bka bj;a ùu (log out) wksjd¾hfhka u l< 

hq;= h'

² Tnf.a uqrmoh lsisfia;a u wkai;= fkdl< hq;= h'  
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úoHq;a ;emE, iqrlaIs;j Ndú; lsÍu6'5'2

hï hï wjia:dj, § nexl= .sKqï f;dr;=re wd§ fm!oa.,sl f;dr;=re 

fj; <`.d ùfï wruqKska mqoa.,hska úiska úoHq;a ;eme,a ,sms túh yels h' 

tfia u fjf<`o wruqKq u; mqoa.,hska oyia .Kklg hjkq ,nk 

fjf<`o oekaùï wdÈh wka;¾.; úoHq;a ;eme,a ,sms o wm fj; ,eìh 

yels h' 

fuu úoHq;a ,sms Ndú;fha § iqrlaIs; ùu i`oyd wkq.ukh l< yels 

mshjr lsysmhla my; olajd we;'

² ñka fmr wid fkdue;s" fkdokakd mqoa.,hska úiska tjd we;s úoHq;a 

,sms újD; lsÍfï § ie,ls,su;a ùu'

² tjeks ,smshla újD; lsÍfï § tajdfhys we;s ine`È fj; msúiSfuka 

je<lSu iy ms<s;=re heùfuka je<lSu'

² úoHq;a ;emE, yryd f;dr;=re b,a,d isák ´kEu wdh;khla fj; 

fidhd ne,Sfuka f;drj tajd ,nd §fuka je<lSu'

wka;¾cd,h yryd iqrlaIs;j .kqfokq lsÍu6'5'3

ud¾..;j (online) .kqfokq l< yels ùu iy NdKav ñ,§ .; yels ùu 

wka;¾cd,fhka ,nd .; yels jeo.;a m%fhdackhls' 

kuq;a fuys § jvd;a m%fõYï úh hq;= h' NdKav ñ,§ .ekSfï § jvd;a 

úYajdih ;eìh yels fjí wvú f;dard .; hq;= w;r wdrlaIs; l%u  

wkq.ukh lrñka f.ùï isÿ l< hq;= h'

wka;¾cd,h Ndú;fha § ta ms<sn`o mq¿,a oekqula iys; whf.a u`. fmkaùï 

iy Wmfoia wkqj lghq;= lsÍu w;HjYH fõ' fï jk úg wka;¾cd,h yryd 

flfrk jxpdldÍ yd wk¾:ldÍ l%shd jeä fjñka mj;S'
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mqxÑ Tn wka;¾cd,h fj; msúfik iEu úg u .=rejrhdf.a" 

fouõmshkaf.a fyda ta ms<sn`o oekqu iys; jeäysáfhl=f.a iyfhda.h 

yd u`. fmkaùu ,nd .ekSug wksjd¾hfhka u lghq;= lrkak' thska 

Tn wka;¾cd,h ;=< ießirk ld,iSudj jvd;a M,odhS" ;Dma;su;a iy 

iqrlaIs; tlla njg m;a jkq we;'

l%shdldrlu 2 - jevfmdf;a 6'2 n,kak

idrdxYh

³ wka;¾cd,h hkq mß.Kl cd, úYd, m%udKhl tl;=jls'

³ f;dr;=re yqjudre lr .ekSu i`oyd wka;¾cd,fha fiajd 

.Kkdjla mj;sk w;r fjí hkq ta w;ßka tla fiajdjla 

muKs'

³ wka;¾cd,h Tiafia f,aLk" mska;+r" ùäfhda iy Yío jeks 

´kE u f;dr;=rla yqjudre lr .; yels w;r ta i`oyd tajd 

fjí msgq f,i .nvd fldg we;' fjí msgq Ndú; lr fjí 

wvúhla idohs' tla fjí wvúhla wkkHj y`ÿkd .ekSu 

i`oyd fjí ,smskhla Ndú; fõ'

³ fjí msgq n,d .ekSu i`oyd Ndú; jkakd jQ uDÿldx.h jkafka 

fjí w;sßlaiqjhs' 

³ wjYH f;dr;=re fidhd .ekSu i`oyd Ndú; jkakd jQ 

jevigyka fijqï hka;% f,i ye`Èkafõ' 
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³ wka;¾cd,h Tiafia ,sms heùu i`oyd Ndú; jkakd jQ fiajdj 

B-fï,a fõ'

³ wka;¾cd,h Tiafia .kqfokq lghq;= isÿ l< yels w;r ta 

i`oyd wdrlaIdldÍ fjí ,smsk muKla Ndú; l< hq;= fõ'

³ fjí w;sßlaiqjl yd fijqï hka;%hl fjkialï

fjí w;sßlaiqj fijqï hka;%h

wka;¾cd,h Tiafia fjí 

wvúj,g m%fõY ù tajdfhys  

we;s fjí msgq n,d .ekSu 

i`oyd Ndú; jkakd jQ 

uDÿldx.hls'

wka;¾cd,fha w;súYd, 

f;dr;=re tl;=jlska wjYH 

f;dr;=re fidhd .ekSu i`oyd 

Ndú; jkakd jQ jevigykls' 

fuh Ndú; lsÍu i`oyd fjí 

w;sßlaiqjla wjYHh'

fjí wvúj,g msúiSu 

i`oyd fjí ,smsk Ndú; 

fõ'

f;dr;=re fiùu i`oyd wod< 

jpk fyda jdlH Ndú; fõ'

fhdod .;a fjí ,smskhg 

wod< fjí wvúh újD; 

fõ'

fiùug wod< fjí wvú 

,ehsia;=jla ,nd foa' tajdhska 

wod< f;dr;=re ,nd .ekSug 

iqÿiq fjí wvúh f;dard .; 

hq;= fõ'


