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06 iu¾mK uDÿldx. 

       

iu¾mK uDÿldx.hla 

fhdod .;a;d kï bÈßm;a lsÍu 

M,odhl iy wdl¾IKSh 

lr .kak mq¿jka

.=re;=ó lsõjd 

ug ,xldfõ rdcOdks .ek 

úia;r fydh,d mx;shg bÈßm;a 

lrkak lsh,d

iu¾mKhla y`ÿkd .ksuq6'1
iu¾mKh fyj;a bÈßm;a lsÍu (presentation) f;dr;=re yd woyia wdÈh hï 

mqoa.,fhl=g fyda mqoa., lKavdhulg ikaksfõokh lsÍu i`oyd fhdod .kakd 

l%ufõohls' fuys § lÓlhd iy fm%alaIlhka w;r blauka wka;¾ l%shdjla isÿ jk 

neúka jd¾;d wd§ wfkl=;a f;dr;=re ,nd §fï l%uj,g jvd iÔù njla mj;S'

úµq;a iu¾mKh

úoHq;a iu¾mKhla hkq bÈßm;a lsÍula wdl¾IKSh yd M,odhS lr .ekSu i`oyd 
fhdod .kq ,nk fuj,uls'

úoHq;a iu¾mKhla fmd;la jeksh'

úoHq;a iu¾mKhla fmd;la 

jf.a' ta;a iïmQ¾Kfhka u 

iudk;a keye

wehs tfyu lshkafka'''
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ls%hdldrlu 1 ( jev fmdf;a 6'1 n,kakls%hdldrlu 1 ( jev fmdf;a 6'1 n,kak

³ fmd;la msgqj,ska ieliS we;'

³ fmd;l msgq fmr,sh yels h'

³ fmdf;a jpk" msx;+r wdÈh 

wka;¾.;h'

³ fmd;l ùäfhda o¾Yk" .S;" ine`È 

we;=<;a l< fkdyel' tajd u.ska 

,efnk iÔù nj fmdf;ys ke;'

³ fmd;l msgm;la uqøKh l< miq tys 

wka;¾.; foa kej; kej; fjkia 

lsÍu iy ilia lsÍu wmyiq h'

³ iu¾mKhla lodj,ska (slides) 
ieliS we;'

³ lodfjka lodjg udreúh yels h'

³ iu¾mKhl o jpk" msx;+r wdÈh 

wka;¾.;h'

³ iu¾mKhl ùäfhda o¾Yk" .S;" 

ine`È we;=<;a l< yels h' tajd 

u.ska ,efnk iÔù njla we;'

³ iu¾mKhla lsysm jrla bÈßm;a 

lsÍfuka miqj jqj o tys  wka;¾.; 

foa kej; kej; fjkia lsÍu iy 

ilia lsÍu l< yels h'

iu¾mK uDÿldx. i`oyd WodyrK

Microsoft 
Powerpoint Apple Keynote OpenOffice 

Impress

Corel Presentations
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idudkH bÈßm;a lsÍulg jvd úoHq;a iu¾mKhl fndfyda jdis mj;S'

isiqka.=rejrhd
l¿ ,E,a,$yqKql+r

³ jpk úYd, m%udKhla fhdod 

.; hq;= h'

³ lreK meyeÈ,s lsÍug jeä 

wdhdihla oeÍug isÿ fõ'

³ wjOdkh fjkia ùfï bvlv 

jeä h'

³ OdrKh lr .ekSug jeä 

wdhdihla oeÍug isÿ fõ'

idudkH mßÈ b.ekaùu

isiqka

³ jpk úYd, m%udKhla fhdod 

.; hq;= fkdfõ'

³ lreK meyeÈ,s lsÍug jeä 

wdhdihla oeÍug isÿ fkdfõ'

³ wjOdkh fjkia ùï bvlv 

wvq h'

³ OdrKh lr .ekSug jeä 

wdhdihla oeÍug isÿ fkdfõ'
iu¾mKh$m%lafIamKh

.=rejrhd

úµq;a iu¾mKhla Ndú;fhka b.ekaùu

iu¾mKhla ks¾udKh lruq6'1'1

w¨;ska iu¾mKhla ks¾udKh lsÍu i`oyd uq,ska u mß.Klfha we;=<;a lr we;s 

úoHq;a iu¾mK uDÿldx.h újD; lr .; hq;= h'

ysia iu¾mKhla Ndú;fhka iu¾mKhla ks¾udKh lsÍu

Tnf.a mdi,a mß.Klfha we;=<;a lr we;s úoHq;a iu¾mK uDÿldx.h újD; lr 

.ekSfuka miq 6'2 rEmfha oelafjk wdldrfha fyda Bg iudk fyda ysia iu¾mKhla 

(blank presentation) ,efí'

  
6'1 rEmh - ysia iu¾mKhla
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tu ysia iu¾mKh u; uQisl ;=v ;nd la,sla lsÍfuka iu¾mKh ks¾udKh lr 

.ekSug wod< ysia lod újD; fõ'

A
B

6'2 rEmh - iu¾mK ljq¿jla

hï wjia:djl lod ;,h ^6'2 rEmfha B wl=ßka oelafjkafka lod ;,hls& u; 

újD; ù we;s wka;¾.;hg wod< lodj ^6'2 rEmfha A wl=ßka oelafjkafka lodjls& 

úfYaIfhka biau;= lr (highlight) fmkajhs' Wod( 6'2 rEmfha A wl=ßka oelafjk 

lodfjys wka;¾.;h lod ;,fhys oelafõ' 

iu¾mK uDÿldx. u.ska ,nd § we;s iu¾mK wdlD;s Ndú;fhka iu¾mK 
ks¾udKh wdrïN lsÍu

úoHq;a iu¾mK uDÿldx.h újD; l< miq ,efnk ljq¿fjys ysia iu¾mKhla 

Ndú;fhka ks¾udKh wdrïN lsÍug wjia:dj ,nd §ug wu;r j" wjYH kï f;dard 

f.k Ndú; lsÍu i`oyd úúO fudaia;r" yev;," j¾K Ndú;fhka l,ska ilid 

.nvd lrk ,o lod wdlD;s (template) o mj;S'

  
6'3 rEmh - iu¾mK wdlD;s lsysmhla

wjYH;djg .e<fmkafka kï lod wdlD;s w;ßka tlla f;dard f.k iu¾mKh 

ks¾udKh lsÍug o yels h'

iu¾mKhla újD; l< miq mß.Kl ;srfha ^6'4 rEmfhka fmkajd we;s wdldrfha& 

ljq¿jla Èia fõ'
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ud;Dld ;Srej ^title bar&
fuj,ï ;Srej ^tool bar&

lod ;,h ^slide pane&
lod 

^slides&

igyka ;,h ^note pane&

6'4 rEmh - iu¾mK ljq¿jl uQ,sldx.

fuj,ï ;Srefõ we;s fuj,ï Ndú;fhka wjYH mßÈ iu¾mKh ilid .ekSug 

yels h'

ilid .;a iu¾mKhla wjYH wjia:dj, § kej; újD; lr Ndú; lsÍu msKsi 

kula ,nd § leue;s ia:dkhl .nvd lsÍug yels h'

ls%hdldrlu 1 ( jev fmdf;a 6'1 n,kakls%hdldrlu 1 ( jev fmdf;a 6'1 n,kak

iu¾mK jeiSu6'1'2

X

Start

iu¾mKhla jeiSu i`oyd m%Odk ljq¿fõ ol=Kq 

mi x  i<l=Kska oelafjk jid oeófï fnd;a;u 

la,sla l< hq;= h'

túg iu¾mKh .nvd lr fkd;snqKs kï iq/lSug wod< ixjdo fldgqj újD; fõ'
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File

New
Open
Close
Save
Save as
Print

Edit View Window HelpFileFile

CloseCloseClose

X

Save changes to the document 'My 
Pet' before quitting?

Yes No Cancel

Start

6'5 rEmh - iu¾mK jid oeóu

iu¾mKhla .nvd lr ;nd .; hq;= tlla kï Yes  úOdkh f;dard wjYH mßÈ            

iq/lsh yels w;r .nvd lsÍu wjYH fkdfõ kï No úOdkh f;aßh hq;= h'

ls%hdldrlu 5 ( jev fmdf;a 6'5 n,kakls%hdldrlu 5 ( jev fmdf;a 6'5 n,kak
 

ieliQ iu¾mKhla .nvd lsÍu6'1'3

iu¾mKhla ks¾udKh lr wjidkfha th miqj Ndú; lsÍu i|yd mß.Klfha 

;ekam;a l< hq;= h'

6'6 rEmh - iu¾mK .nvd lsßu

iu¾mK uDÿldx.fhka fhdackd lrk fmdÿ kï fjkqjg Tn úiska u ,nd 

fok w¾:j;a kula fh§u jvd;a iqÿiq h' tys§ iu¾mKh wfkl=;a f.dkq 

w;ßka fidhd .ekSug o myiq h'
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ls%hdldrlu 4 ( jev fmdf;a 6'4 n,kakls%hdldrlu 4 ( jev fmdf;a 6'4 n,kak

.nvd l< iu¾mKhla h<s újD; lsÍu6'1'4

iu¾mK újD; lsÍfï § wkq.ukh lsÍu i`oyd f;dard .; yels l%u lsysmhls' 

² iu¾mK uDÿldx. Ndú;fhka iu¾mKfha ku f;aÍu

² iu¾mK f.dkqj u; fojrla la,sla lsÍu

 

                 6'7 rEmh - mj;sk iu¾mKhla újD; lsßu

ls%hdldrlu 3 ( jev fmdf;a 6'3 n,kakls%hdldrlu 3 ( jev fmdf;a 6'3 n,kak
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iu¾mKhlg kj lod tl;= lruq6'2

iu¾mKhla ieliSfï§ Ndú; l< yels lod j¾. lsysmhla we;'

ud;Dldj

                 

ud;Dldj

wka;¾.;h

            ud;Dld lodj             ud;Dldj iy wka;¾.;h lodj

WmYS¾Ih

               

ud;Dldj

1 2

       WmYS¾I lodj      ixikaokh fyda oaú;aj wka;¾.; lodj

    
       ysia lodj

         mska;+r lodj

      

    6'8 rEmh - lod j¾. i`oyd WodyrK

 

óg wu;rj ysia lodjla Ndú;fhka wjYH;dj wkqj úúOdldrfha lod ks¾udKh 

lr .ekSug o yels h'

 

ls%hdldrlu 6 ( jev fmdf;a 6'6 n,kakls%hdldrlu 6 ( jev fmdf;a 6'6 n,kak
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 lodjla ks¾udKh6'3

lodjla ks¾udKh i|yd lodjlg jpk we;=<;a lsÍu" mska;+r we;=<;a lsÍu" úúO 

yev Ndú;fhka lodj u; rEmigyka we`§u" nyqudOH we;=<;a lsÍu iy j.= we;=<;a 

lsÍu ms<sn| wjfndaOh ,nd .; hq;= h' 

lodjlg jpk tl;= lsÍu iy mdG yeviõ lsÍu6'3'1

lodj,g jpk we;=<;a lsÍu i|yd lod u; jpk r|jk iqúfYaIS ia:dk we;' lod 

u; lv bßj,ska olajd we;s fldgq f,i tu mdG r|jk Tng y÷kd .; yels h' 

jpk we;=<;a lsÍu i`oyd 

,nd § we;s r`ojkh

6'9 rEmh - lodjl mdG we;=<;a lsÍfï r|jk

wl=re wjYH wdldrfhka ilia lr .ekSu i`oyd my; fuj,ï Ndú; l< hq;= h'

wl=rej, j¾Kh fjkia lsÍu     

 

wl=rej, m%udKh    

wl=re ;o meye .ekaùu   

wl=re we, wl=re f,i ieliSu  

háka bß we§u     

     
ls%hdldrlu 7 ( jev fmdf;a 6'7 n,kakls%hdldrlu 7 ( jev fmdf;a 6'7 n,kak
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lodjlg mska;+r tl;= lsÍu6'3'2

lodjlg mska;+r (pictures) tl;= lsÍug iu¾mK uDÿldx. myiqlï i,id § we;'

  6'10 rEmh - lodjlg rEm we;=<;a lsßu

mska;+r we;=<;a lsÍu i`oyd l%u folla mj;S'

mß.Klfha ;ekam;a lr we;s mska;+rhla msgm;a (copy) lrf.k lodj u; we,ùu 
(paste) iy iu¾mK uDÿldx.h u.ska ,nd fok clip art Ndú;fhka mska;+r we;=<;a 

lsÍu tu l%u folhs'

Clip Art hkq l,ska we`o" ;ekam;a lr we;s is;=jï úfYaIhls'

ls%hdldrlu 8 ( jev fmdf;a 6'8 n,kakls%hdldrlu 8 ( jev fmdf;a 6'8 n,kak

lodjlg yev tl;= lsÍu6'3'3

hï ks¾udKhla lsÍug wjYH jD;a;" p;=ri%" ;%sfldaK jeks uQ,sl yev;, (shapes) 
fuka u f¾Ld j¾." B;, j¾." .e,Sï igykaj,g wjYH yev;, iy ;rej¾. o 

iu¾mK lodj,g we;=<;a lsÍug yels h'

6'11 rEmh - lodjlg yev we;=<;a lsßu

ls%hdldrlu 9 ( jev fmdf;a 6'9 n,kakls%hdldrlu 9 ( jev fmdf;a 6'9 n,kak
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lodjlg nyqudOH we;=<;a lsÍu6'3'4

lodj,g ùäfhda o¾Yk iy Yío mg wdÈh o tl;= lsÍug yels h' mska;+r 

we;=<;a lsÍug;a jvd ùäfhda mg jeks fohla we;=<;a lsÍfuka iu¾mKfha is;a                

weo.kakdiq¨ nj jeälrhs' 

iu¾mKhlg Yío tl;= lsÍfï § mß.Klfha .nvd lr we;s Yío mg we;=<;a 

lsÍug wjia:dj ,nd foa' iuyr iu¾mK uDÿldx. u.ska iu¾mKh ks¾udKh 

lrk fudfydf;a Yío mg frfldaâ lsÍug yd we;=<;a lsÍug yelshdj ,nd § we;' 

fmr § idok ,o Yío we;=<;a library myiqlï ,nd fok iu¾mK uDÿldx. o we;'

6'12 rEmh - lodjlg ùäfhda iy y~mg we;=<;a lsÍu

ls%hdldrlu 10 ( jev fmdf;a 6'10 n,kakls%hdldrlu 10 ( jev fmdf;a 6'10 n,kak

lodjlg j.= we;=<;a lsÍu6'3'5

lodjlg j.=jla we;=<;a lsÍu i|yd j.= ks¾udKh lsÍfï fuj,ï iu¾mK 

uDÿldx.j, o ,nd § we;' j.=jla ks¾udKh lsÍug fuka u joka ieliqï uDÿldx. 

fyda me;=reïm;a uDÿldx.j,ska ks¾udKh lr.;a j.=jla iu¾mKhg msgm;a lsÍug 

o wjldYh ,efí' 

6'13 rEmh - lodjlg j.= we;=<;a lsÍu

j.=jla ks¾udKfha § wjYH fma<s .Kk iy ;Sre .Kk ,nd § j.=j ks¾udKh l< 

yels h' ks¾udKfhka wk;=rej j.=jg fjkila isÿ lsÍug o wjia:dj we;'
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Insert table

Number of columns

Number of rows

OK

3

5

ls%hdldrlu 11 ( jev fmdf;a 6'11 n,kakls%hdldrlu 11 ( jev fmdf;a 6'11 n,kak

lod msßie,iqï Ndú;h6'4

lodj, miqìu j¾Kj;a iy is;a weo.kakd iq¿ f,i ks¾udKh lr .ekSug 

iu¾mK uDÿldx. u.ska lod msßie,iqï (slide designs) ,nd § we;' iu¾mKh 

bÈßm;a lrk ;srfha m%udKhg .e<fmk whqßka lodj, m%udK mq¿,a ;sr f,i fyda 

iïu; m%udKhkag fjkia lsÍug o lod msßie,iqï Ndú;fha § bv ,efí'

6'14 rEmh - lod msßie,iqï lsysmhla

lodj, miqìu iy wl=rej, j¾K w;r .e,mSula ;sìh hq;= h' miqìula u`.ska wl=re 

fyda wka;¾.;h jvd;a Tmakxjd fmkaùug yelskï fhda.H fõ' lod msßie,iqïj, 

wl=rej, j¾K iy miqìï fhda.H whqßka ilid we;s neúka iu¾mK ks¾udKh 

lsÍfï § lod msßie,iqï Ndú;h u`.ska wl=re j¾K yd miqìï .e<fmk whqßka 

fh§u i|yd wu;r ld,hla jeh fkdfõ'

ls%hdldrlu 12 ( jev fmdf;a 6'12 n,kakls%hdldrlu 12 ( jev fmdf;a 6'12 n,kak
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lod ixl%duKh6'5      

iu¾mKhla bÈßm;a lsÍfï § lodfjka lodjg udreùu i|yd úúO lod                               
ixl%duK úê (slide transition) Ndú; l< yels h' lod udreùu is;a weo.kakdiq¨ 

whqßka isÿ lsÍu fuys wruqKhs' kuq;a ld,h jeämqr .;jk whqßka lod ixl%duK 

fh§fuka fm%alaIlhdg bÈßm;a lsÍu fjfyilr úh yels h'

lod ixl%uK fõ.h md,kh" ixl%uK úêh f;aÍu iy lod udreùfï§ f;dard .;a 

Yíohla ksl=;a lsÍu jeks lghq;= i|yd l%ufõo iu¾mK uDÿldx.j, y÷kd .; 

yels h' 

Slide 1
Slide 2

Slide 3
Slide 4

Slide 5

6'15 rEmh - lod ixl%duKh    

  

ls%hdldrlu 13 ( jev fmdf;a 6'13 n,kakls%hdldrlu 13 ( jev fmdf;a 6'13 n,kak

lod uelSu" msgm;a lsÍu" ú;eka lsÍu iy ie.ùu6'6

lod uelSu (delete)" msgm;a lsÍu (copy)" ú;eka lsÍu (move) fyda ie`.ùu (hide) 
i`oyd ks¾udKh lr .;a lod w;ßka wjYH lodj f;dard .; hq;= h' lod f;dard 

.ekSu i|yd iu¾mK uDÿldx.h u`.ska imhk iqÿiq lod oelaula (slide view) 
Ndú; lsÍu myiqh' lod oelau u`.ska lod ish,a, úúO ixúOdkd;aul wdldrj,ska 

bÈßm;a lrhs' 



fkdñ,fha fnodyeÍu msKsihs'82

Slide 1

Slide 2

Slide 3

Slide 1

6'16 rEmh - lod oelau idudkH wdldrh (normal view)      

Slide 1

Slide 5

Slide 2 Slide 3 Slide 4

6'17 rEmh - lod oelau lod wkqms<sfj,ska olajk wdldrh (slide sorter view) 
 

ls%hdldrlu 14 ( jev fmdf;a 6'14 n,kakls%hdldrlu 14 ( jev fmdf;a 6'14 n,kak

lod uelSu

lod uelSu my; l%u Ndú;fhka isÿ l< yels h'

² h;=re mqjrefõ delete h;=r Ndú;h

 ² h;=re mqjrefõ back space h;=r Ndú;h

fï i`oyd uq,ska u uQisl ;=v Ndú;fhka wjYH lodj f;dard .; hq;= h'
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Slide 1

Slide 2

Slide 3

Slide 2

6'18 rEmh - lod uelSu  

óg wu;rj lod uelSu i|yd uDÿldx.h u`.ska ,nd § we;s fjk;a l%ufõo                    

wkq.ukh l< yels h' ^ta ms<sn`o j Tnf.a .=rejrhd Tng u`. fmkajkq we;&'

tfia u lod lSmhla f;dard tljr uelSu o l< yels h' 

ls%hdldrlu 15 ( jev fmdf;a 6'15 n,kakls%hdldrlu 15 ( jev fmdf;a 6'15 n,kak

lod msgm;a lsÍu

iu¾mKhl tl u lodj kej; kej; fh§ug wjYH úh yels h' tfia;a ke;akï 

tla lodjla Wmfhda.S lrf.k ;j;a lodjla ks¾udKh lsÍug wjYH úh yels h' 

tys§ lodfõ msgm;la fjkia lsÍu wjYH fõ' 

lodj msgm;a lsÍug kï iu¾mK uDÿldx.h u`.ska ,ndfok myiqlï Ndú;fhka 

lodj msgm;a lsÍu yd we,ùu (copy and paste) l< yels h' 

Slide 1

Slide 2

Slide 1

Slide 2

6'19 rEmh - lod msgm;a lsÍu    
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fï i`oyd wjYH lodj fj; uQisl ;=v f.k f.dia fuj,ï ;Srefjka fyda uQislfha 

ol=Kq fnd;a;u tnQ úg ,efnk fukqfjka úêkh f;dard la,sla l< hq;= h' bkamiq 

wjYH ia:dkhg f.dia fuj,ï ;Srefjka fyda uQislfha ol=Kq fnd;a;u tnQ úg 

,efnk fukqfjka paste úOdkh f;aßh hq;= h'

ls%hdldrlu 16 ( jev fmdf;a 6'16 n,kakls%hdldrlu 16 ( jev fmdf;a 6'16 n,kak

lod ú;eka lsÍu 

iu¾mK uDÿldx.hla Ndú;fhka lod ks¾udKh lsÍfï§ bÈßm;a l< hq;= lod 

wkqms<sfj<g u ks¾udKh lsÍu w;HjYH fkdfõ' lod ks¾udKfhka miq wkqms<sfj< 

fjkia lsÍug iu¾mK uDÿldx. bv ,nd § we;' tys§ f;dard .kakd ,o lod ú;eka 

lsÍu l< hq;= h'

ú;eka lsÍu i|yd ksjerÈ lod oelaula Ndú;fhka f;dard .;a lodj uQislh 

Ndú;fhka Tijd wjYH ia:dkhg f.k f.dia w;yeÍu (drag and drop) isÿ l<       

yels h' wjYH lod uld wjYH ;ekska we,ùu o (cut and paste) l< yels h' fï 

i`oyd fuj,ï ;Srefõ fyda ol=Kq uQisl fnd;a;u tîfuka ,efnk fukqfõ fyda  

we;s cut iy paste úOdk fhdod .; yels h'

Slide 1

Slide 2

Slide 1

Slide 1

6'20 rEmh - lod ú;eka lsÍu    

ls%hdldrlu 17 ( jev fmdf;a 6'17 n,kakls%hdldrlu 17 ( jev fmdf;a 6'17 n,kak
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lod ieÕùu

iu¾mKh bÈßm;a lsÍfï§ ks¾udKh lr we;s lod ish,a, msßi bÈßfha fmkaùug 

wjYH fkdúh yels h' tjeks úfgl lod uelSulska f;drj lod ie`.ùu l<            

yels h' lod ie`.jQ úg bÈßm;a lsÍul§ ie`.jQ lod fkdfmkajk w;r kej; 

fmkaùug wjYH úfgl fmfkk mßÈ ilid .ekSug o yels h' 

fï i`oyd fukq ;Srefõ file fukqfõ we;s hide slide úOdkh fyda uQislfha ol=Kq 

fnd;a;u tîfuka ,efnk fukqfõ we;s hide slide úOdkh f;dard .; hq;= h'
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